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STUDENT HANDBOOK  

2016 – 2017 

 

CHILLICOTHE HIGH SCHOOL MISSION 

STATEMENT 

Our mission is to prepare our students to serve their communities and to commit 
to life-long learning. 

IMPORTANT NUMBERS 

Phone:                740-702-2287 
Extensions:     Dial 0 for a voice activated directory 
Main Office   1        
Attendance   2         
Guidance   3 
High School Athletics  4   
Further Assistance 5           
CHS Website:  http://www.ccsd.us/1/Home 

INCLEMENT WEATHER:  

In case of inclement weather, please tune your radio to local radio stations to 
determine if school is in session.  These stations are notified first and provide up 
to the minute information. You can also phone them at 773-3000 or check their 
cancellations/closures page on their website.  Another option is to check out our 
district website, Facebook page, or follow the Superintendent or Principal on 
twitter. 

94.3 FM WKKJ  1490 AM WBEX  1350 AM WCHI 

EMAIL 

In most cases, a staff member’s email address is his/her full name 
separated by a period followed by @ccsd.us – for example, CHS principal Jeff 
Fisher’s email is jeff.fisher@ccsd.us. Students at CHS also have student emails 
they should access and use for educational purposes.  To access student email, 
go to the Google Website, where students login to the Google E-Mail accounts.  
The username is exactly like the one students use to login to the computers at 
the district.  For example, Jimmy Smith, a senior, would have the login account of 
jimmysmith17@students.ccsd.us:  the student’s name and last two digits of their 
graduation year. Student passwords are generic to start the year 
(abc12345!),and are personalized after logging in the first time.  Students should 
ask a school official for help with the login if they are having difficulty making it 
work. 
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IMPORTANT INFORMATION  
 

SCHOOL COLORS 

Blue and White 

 

SCHOOL MASCOT 

The Cavalier 

 

FIGHT SONG 

Oh, Chillicothe fairest school to me, 
Bravest school in all the land, 
We honor you this day 
So do your best. 
Blue and White must wave tonight. 
(rah - rah - rah) 
Chillicothe fight the foe, 
Win the praise that we may say, 
Oh, Chillicothe fairest school to me, 
We praise thee to the sky. 

 

ALMA MATER 

Mid the hills of old Ohio 
Where the valley, smiling, lies 
And the placid, still Scioto 
Bears the blue of summer skies, 
In the proud, unsullied memory 
Of years sped in their flight 
Chillicothe - Fair in glory 
Guards the peerless 
Blue and white. 
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MESSAGE FROM THE PRINCIPAL 

 
Dear Students, 
     Welcome!  On behalf of the faculty and administration of Chillicothe High 
School, I welcome you to the 2016-2017 academic year and our outstanding 
facility.  Our facility and faculty will provide the students of Chillicothe with an 
incredible environment in which to learn.  
     It is an honor and privilege to serve the students, staff, parents, and 
community of Chillicothe as Principal of Chillicothe High School (CHS).  To be a 
part of the Cavalier Community is special.  Our building’s success comes from a 
combination of a caring staff and student body, as well as parental support from 
the community. At CHS we believe in the motto “Once a Cavalier, Always a 
Cavalier!”  We welcome you into our community; we want you to be a part of the 

Cavalier tradition, and we believe you will be pleased with the quality and diverse 
education CHS offers our students and community. 
     My father (Wesley H. Fisher) was the Principal of the Pioneer Center for over 
thirty years, and he often said, “Parents send you their two most precious 
commodities:  their children and tax dollars.  They have a right to expect 
excellence from us as educators.  We must strive to achieve excellence for not 
just them, but our entire community.  It’s our job.”  I carry this quote and belief 
with me every day; and I assure you we will expect excellence from our staff and 
students at CHS every single day. These students represent the future of our 
community, and we know that in order for our students to leave CHS ready to be 
productive community members, a first class education is of the utmost 
importance.    
     You will not find a more rigorous, demanding, diverse, and well-organized 
curriculum in all of Southern Ohio.  I can make that statement without 
reservation.  CHS is an outstanding academic institution.   

     We invite you to explore our website or contact us to learn more about 
Chillicothe High School.  Take a look at our course offerings, athletic teams, bell 
schedules, student handbook, course syllabi (for every course we offer at CHS) 
and much more to become better acquainted with our fine school. Please feel 
free to call or email me anytime with questions, concerns, or suggestions to 
make CHS an even better school.   
    Let’s have an exciting year together, both students and staff.  The four years in 
a student’s high school career create memories that last a lifetime, so let’s build 
some great ones together.  Be a committed CAVALIER--get involved!  Activities 
are exciting and will help you discover information not taught in the classroom.  
Active, involved students learn valuable leadership lessons that teach leadership 
skills.  The end result is a great school that you look forward to attending. 
     Welcome Back and GO CAVS! 
 
Sincerely, 
Jeffrey R. Fisher 
Chillicothe High School Principal 
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2016-2017 CHILLICOTHE CITY SCHOOLS 

ADMINISTRATIVE DIRECTORY 

DISTRICT SCHOOL BOARD 

Mr. Steve Mullins    President 
Mr. Jeff Hartmus    Vice-President 
Mrs. Elizabeth Corzine     Member    
Mrs. Tamra Lowe    Member 
Mrs. Joy Shoemaker    Member 

DISTRICT ADMINISTRATION    PHONE 740-775-4250 

Mr. Jon Saxton    Superintendent    
Ms. Debbie Swinehart Assistant Superintendent 
Mrs. Deborah Lawwell Treasurer               
Mrs. Alissa Putnam Curriculum Director 
Ms. Stacy Hazelton Curriculum Director   
Ms. Susen Cydrus EMIS & Open Enrollment Coordinator            

BUILDING ADMINISTRATION   PHONE 740-702-2287 

Mr. Jeff Fisher   Principal                  ext. 16201 
Mr. Dan Staggs            Assistant Principal          ext. 16287 
Mr. Martin Dunn  Attendance Coordinator ext. 16272 
Mr. Michael Barren Athletic Director    ext. 16255 
Mr. Knute Bonner Asst. Athletic Director ext. 16249 
Mr. Mark Coyan  CAPA Director  ext. 16247 

GUIDANCE COUNSELORS 

Mrs. Sarah Hawthorne Grade 9 and 12  ext. 16296  
Mr. William Hertler      Grade 9 and 11  ext. 16295 

Mr. Mark Roush          Grade 9 and 10            ext. 16294 
 

STAFF/ FACULTY 2016-2017 

BUSINESS 

Jerod Lloyd 
Ernie Drumm 
Steve Semancik 
Vanessa George 
 

LANGUAGE ARTS 

Chris Baird   
Deanna Blanton  
Jessica DeLong 
Dr. Robert Lawson 
Geoff Smith     
Dustin Weaver-Coordinator 
                                            

MATH 

Megan Clark 
Zach Graves 
Jessica Liddle-Coordinator 

Amanda Mickey 
Tara Nicely 
Mike Richardson 
 

MUSIC 

Michelle Carpenter  
Mala Kennard-Coordinator 
Luke Furniss 
 

WORK & FAMILY LIFE 

Amy Groff-Coordinator 
Susan Stidham 
 

NURSE 

Natalie Harbert 
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CBIP 

Patrick Laughlin 
 

HEALTH / PE 

Eric Huffer 
Ted Kobel-Coordinator 
 

SOCIAL STUDIES 

Katie Kern-Blystone 
Barbara Coulter 
Forbes Hamman 
Mike McCorkle-Coordinator 
TBA 
 

Intervention Specialists 

Mary Jo Callahan 
Austin Drewyor 
Cassidy Robinette-Coordinator 
Todd Seymour 
 

LIBRARY           

Nancy Thornsberry-Librarian 
Maxine Patterson-Library Aide   
  

HEALTH TECH 

PREP NURSING 

Cheryl Vranicar      
                                                                                                                                        

AIDES/MONITORS 

TBA 

Stacie Dempsey 
Obadiah Harris 
Ann Menefee 
Kathy Smith 
 

CAPA SCHOOL 

Jeanette Rhoads (CAPA) 
Seth Moore (CAPA) 
 
 
 
 
 

WORLD LANGUAGE 

Alicia Gray 
Andy McDonie-Coordinator 
Greg Phillips 
Dr. David Walker 
HuiSi Zhao 
 

SCIENCE 

Lindsey Burns 
Dawn Carter 
Karen Houts 
Lori Mathis 
Jamie Metzger-Coordinator    
Joshua Queen 
 

ART 

Lori Dana 
 

SECRETARIES 

Amanda Cheek 
Shelia Gray 
Monica Hitchens 
Judy Semancik 
Amy Watkins 
Amy Winfield 
 

CAFETERIA 

Renee Cornell 
Jackie Downing-Manager 
Mary Eblin 
Sara Holloway 
Rhonda Mowbray 
Debra Peterson-Calvin 
Lisa Risner 
Stephanie Simpson 
Nicole Sitko 
Sharon Sowers 
Brooke Shackleford 
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CHILLICOTHE HIGH SCHOOL QUICK REFERENCE GUIDE 

WHOM TO SEE FOR INFORMATION 

CHS Phone:  740-702-2287 

Fax:  740-773-1097 

District Office Phone:  740-775-4250 

 

ACT/SAT or Testing Info. Mr. Hertler Ext. 16295 Guidance Office 
Accident Report Mrs. Cheek Ext. 16200 Main Office 
Activities Book Mrs. Cheek Ext. 16200 Main Office 
Athletics Mrs. Hitchens Ext. 16249 Athletic Office 
Attendance Mrs. Winfield Ext. 16284 Atten. Office 
Building Use Request Ms. Fairchild Ext. 16111 District Office 
Change of Address Mrs. Winfield Ext. 16284 Atten. Office 
College Information Mrs. Hawthorne Ext. 16296 Guidance Office 
Credit Flexibility Mr. Fisher Ext. 16201 Main Office 
Curriculum Mr. Fisher Ext. 16201 Main Office 
Discipline Mr. Staggs Ext. 16287 Main Office 
Driving/Parking Pass Mrs. Gray  Ext. 16211 Main Office 
Eligibility Mr. Barren Ext. 16255 Athletic Office 
Enrollment Mrs.Greeno Ext. 16120 Enroll. Office 
Fees Mrs. Gray  Ext. 16211 Main Office 
Health Problems/Issues Mrs. Harbert Ext. 16282 Atten. Office  
Home Instruction Ms. Hazelton Ext. 16127 District Office 
Library/Media Center Mrs. Patterson Ext. 16209 CHS Library 
Locker Problems Mrs. Cheek Ext. 16200 Main Office 
Medications Mrs. Winfield Ext. 16284 Atten. Office 
Military Information  Mrs. Semancik Ext. 16224 Guidance Office 
Open Enrollment Mrs. Greeno Ext. 16120 Enroll. Office 
State Testing/Results Mr. Hertler Ext. 16295 Guidance Office 
Physical Forms Mrs. Hitchens Ext. 16294 Athletic Office 
Scheduling/Changes Mrs. Semancik Ext. 16224 Guidance Office 
Scholarships Mrs. Hawthorne Ext. 16296 Guidance Office 
Special Education Ms. Hazelton Ext. 16127 District Office 
CAPA/Online Learning Mrs. Hawthorne Ext. 16296 Guidance Office 
Transportation Mrs. Lowry 740-775-2936 Bus Garage 
Transcripts Mrs. Semancik Ext. 16224 Guidance Office 
Vocational School Mrs. Semancik Ext. 16224 Guidance Office 
Withdraw from School Mrs. Semancik  Ext. 16224 Guidance Office 
Work Permits Mrs. Winfield Ext. 16284 Atten. Office 
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2016-2017 SCHEDULE OF EVENTS 

AUGUST 

11  CHS Fall Sports Meet the Team 
16  9TH Grade Orientation & Pictures 
17     New Teachers’ Day 
18  Staff Group Picture Day 
18-19     Building /Classroom Day  
23  Students First Day 

SEPTEMBER 

5    Labor Day- All Schools Closed   

16  Student Pictures (10-12 grades)  
29  Parent Conferences 

OCTOBER 

7  Student Picture Retakes (9-12 grades) 
10-14  Spirit Week (Homecoming Game 10/14; Homecoming Dance 10/15)  
14     COTA Day –All Schools Closed 
17  Waiver Day-All Schools Closed 

21  End of 1st Nine Weeks 
24-28     Ohio Graduation Test –Grade 12  

NOVEMBER   

3    Parent/Teacher Conferences  
11      Veterans Day – All Schools Closed 

23-27    Thanksgiving Break 

DECEMBER 

6-9  1st Semester Next Generation Assessment Exam Days (Tentative) 
19-21  First Semester Final Exams 
21  End of First Semester/2nd Nine Weeks 
22 – Jan. 3   Winter Break – No School 

JANUARY 

4  Teacher Day/In-service-No School for Students 

5  1st Day Back from Winter Break 
16      Martin Luther King Day-No School  

FEBRUARY 

16  Parent/Teacher Conferences 

20  President’s Day-All Schools Closed 

MARCH    

13-17  Ohio Graduation Test –Grades 11 – 12 
17    End of 3rd Nine Weeks 

APRIL 

13-17  Spring Break-All Schools Closed 
24-27  2nd Semester Next Generation Assessment Exam Days (Tentative) 
27  Parent/Teacher Conferences 

MAY 

26     Last Day for Students/End of 4th Grading Period 

28  Graduation (Make-up date June 5) 
29      Memorial Day (All schools closed) 

30  Teachers Record Day 

Pending Calamity Make-up Days: 4/13, 5/30, 5/31, 6/1, 6/2 
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2016-2017 CHS BELL SCHEDULES 

 

GENERAL INFORMATION 

2016-2017 CHS Bell Schedule: 

Building Opening Bell:  7:15 am 

 Homeroom:              7:30-7:35 am 

 1st Period (70 min.):  7:35-8:45 am 

 2nd Period (70 min):  8:50-10:00 am 

 3rd Period (70 min):  10:05-11:15 am 

 4th Period (33 min):  11:20-11:53 am 

 5th Period (33 min):  11:53 am-12:26 pm 

 6th Period (34 min):  12:26-1:00 pm 

 7th Period (70 min):  1:05-2:15 pm 

 

2 Hour Delay  
Building Opening Bell:  9:15 am 

 Homeroom:              9:30-9:35 am 

 1st Period (30 min.):  9:35-10:05 am 

 2nd Period (30 min):  10:10-10:40 am 

 3rd Period (30 min):  10:45-11:15 am 

 4th Period (33 min):  11:20-11:53 am 

 5th Period (33 min):  11:53 am-12:26 pm 

 6th Period (34 min):  12:26-1:00 pm 

 7th Period (70 min):  1:05-2:15 pm 

 

Early Release 
Building Opening Bell:  7:15 am 

 Homeroom:               7:30-7:35 am 

 1st Period (70 min.):  7:35-8:45 am 

 2nd Period (70 min):  8:50-10:00 am 

 3rd Period (70 min):  10:05-11:15 am 

 4th Period (33 min):  11:20-11:53 am 

 5th Period (33 min):  11:53 am-12:26 pm 

 6th Period (34 min):  12:26-1:00 pm 

 Release at 1:00 pm 

 

 

Next Generation Assessment Testing Schedule 

December 1st Semester 

April/May 2nd Semester 

Building Opening Bell:  10:00 am 

 Homeroom:              10:10-10:15 am 

 1st Period (30 min.):  10:15-10:40 am 

 2nd Period (30 min.):  10:45-11:15 am 

 4th Period (33 min):  11:20-11:53 am 

 5th Period (33 min):  11:53 am-12:26 pm 

 6th Period (34 min):  12:26-1:00 pm 

 3rd Period (30 min):  1:05-1:35 pm 

 7th Period (35 min):  1:40-2:15 pm 

Exam Schedule 

Day 1 
1st Semester:  Dec. 19th  

2nd Semester:  May 24th  

Building Opening Bell:  7:15 am 

1st                               7:30 – 9:15 

2nd                              9:25 – 11:10 

Lunch                       11:20 – 12:20       

Make-Up                  12:30 – 2:15 

 

 

Exam Schedule 

Day 2 
1st Semester:  Dec. 20th  

2nd Semester:  May 25th  

Building Opening Bell:  7:15 am 

3rd                            7:30 – 9:15 

Classes Starting 4th 9:25 – 11:10 

Lunch                     11:20 – 12:20       

Make-Up                12:30 – 2:15 

 

Exam Schedule 

Day 3 
1st Semester:  Dec. 21st  

2nd Semester:  May 26th  

Building Opening Bell:  7:15 am 

Classes Starting 5th     7:30 – 9:15 

7th                                  9:25 – 11:10 

Lunch                           11:20 – 12:20       

Make-Up                      12:30 – 2:15 
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CAFETERIA 

Each student is scheduled a ½-hour closed lunch period. No food is to 
be ordered and/or delivered unless approved by the administration.  All 
students are eligible to receive a healthy breakfast and lunch at NO 
CHARGE each day of the 2016-2017 school year.  Students will still have to 
enter a PIN number when securing their lunch each day.  

Cafeteria Regulations 

1.   All students are required to report to the cafeteria during their assigned lunch 
period. 

2.   Students are only permitted in the cafeteria and designated areas during 
lunch periods.  

3.   Students are to observe Code of Conduct regulations in the cafeteria and 
must remain seated throughout the lunch period. 

4.   Food and beverages are not to be consumed in any part of the building 
except the cafeteria, unless given official approval or purchased from 
the Cavalier Cafe.  Materials found to be brought into school unapproved 
will be confiscated and thrown away immediately.   

5.   Each student must have his/her money for ala carte purchases ready upon 
reaching the cashier to checkout and his/her PIN number. 

6.   All trays, milk cartons, etc., must be carried to the waste window after 
finishing lunch. 

7.   Any student involved in a fight, or major disruption, at lunch or within 
the school day will be required to go to working lunch for the 
remainder of the semester and/or until our administration deems it 
appropriate for the student to return to the cafeteria. 

TEXTBOOKS/CHROMEBOOKS 

Textbooks AND Chromebooks are provided by the Board of Education 
for student use. When a Textbook or Chromebook is assigned to a student, 
it becomes his/her responsibility. Teachers of courses with online textbooks 
will provide access codes to students.  For a lost, stolen, or damaged Textbook 
or Chromebook a student will be charged for the full price of the item and have 
that price added to their student fees.  Repairs for damages to Chromebooks will 
be handled in the same manner.  Students will be charged a fee.  Fees for 
various repairs are listed in the Acceptable Use Agreement Document. Payment 
must be made by the student or parent as soon as possible. 

WORKBOOK AND FEES 

Workbook fees vary with individual classes.  Information regarding the 
amount of fees and workbook costs are made available by teachers, in 
accordance with Board Policy. 

FEES:  Student fees are expected to be paid as promptly as possible.  

1.  Diplomas will be held until all fees are paid.  Transcripts and records will be 
     released only after all fees are paid. 
2. Grade cards will be held beginning the 3rd 9 weeks until all fees are paid.  
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WORK PERMIT 

 A student must go to the Attendance Office, between 7:15 – 3:15, to pick 
up a Work Permit application.  After completion by the parent, employer, and 
physician, the work permit application must then be returned to the Attendance 
Office for an administrative signature.  Work permits will not be issued unless all 
fees are paid.  If you owe fees you must set up a payment plan through the 
Attendance Office and District Office. 

THE LIBRARY:   

Library Vision:  The CCSD Alumni Library will ensure that students are effective 
users of ideas and information; and are empowered to be critical thinkers, 
enthusiastic readers, skillful researchers, and ethical users of information. 
Library Mission:  The CCSD Alumni Library will provide students and staff with an 
accommodating physical environment that incorporates print and technological 
resources as well as a robust online presence to support goals for academic and 
personal growth beyond the library walls. 
Students are encouraged to utilize the library as necessary for the learning tasks 
they are assigned in their classrooms.  Students and staff should view the library 
as an extension of the classroom and are encouraged to consult the librarian 
regarding materials and online resources available to supplement course 
materials and assignments. 
Objectives:  The goals of the librarian/media specialist are: 
1.  To teach students to access, evaluate, analyze, and ethically use information. 
2.  To maintain a well-balanced collection of media appropriate to the needs of 
the school. 
3.  To provide assistance in locating and using instructional materials. 
4.  To promote instruction in information literacy to students and faculty. 
5.  To provide instructional materials that will stimulate growth in factual 
knowledge and literary appreciation. 
6.  To manage a planned program and welcoming, learning-centered 
environment. 
CCSD Alumni Library Guidelines 
1.  General Information 
a. The library is open during the school day and will offer before/after school 
hours to be announced during the school year.  These hours will support 
students during times that require heavy studying or preparation such as during 
exam week, etc.  Students must come with a purpose for learning and a 
classroom pass.  Faculty members are welcome to browse and pick up materials 
in person or notify a librarian of needs via email, phone, or student messenger. 
The library operates with a flexible schedule approach.  Teachers are 
encouraged to plan class lessons which include research and reference 
materials and to schedule time for classes to meet in the library.  Teacher and 
librarian collaboration beforehand assures the best use of resources and time.  
Students may visit the library individually as needed to complete learning tasks.  
Teacher permission is needed during class times.  With teacher permission, 
students may use the library for study, make-up tests, or small-group meetings. 
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b. The library is open to the entire student body and is under the jurisdiction of 
the librarian. 
c. Upon entering the library, students must sign-in at the circulation desk using a 
student ID or the library card kept in the library.  Students must have a pass and 
a specific reason for using the library written in their agenda books. 
2.  Library Fees 
a. Students are expected to pay for any lost library book so a replacement can be 
ordered. 
b. All students are issued ONE student ID.  Replacement ID cards may be 
ordered through the library.  They are $5.00 if the picture is taken by library staff.  
If a student picture is not necessary, the replacement ID will be $3.00. 
3.  Access 
Library materials are circulated using the automated program, CAT on InfOhio.  
There are stations available in the library media center where students can look-
up resources.  A website, cavslibrary.org, provides access and links to pertinent 
educational sites, online resources, card catalog, announcements, and media 
center special events. 

LOST AND FOUND 

 Articles which have been found should be taken to the CHS Main Office.  
Library books should be turned in to the Library.  Lost articles may be claimed at 
the Main Office. Unclaimed articles will be donated at the end of each 9 weeks.  

HALL PASSES 

 Students who find it necessary to move from one class to another, during 
class time, must secure the necessary hall pass from the teacher in charge.  
STUDENT AGENDA HANDBOOKS ARE TO BE USED FOR HALL PASSES.  
STUDENTS IN STUDY HALL, WHO NEED TO COMPLETE WORK FOR 
ANOTHER TEACHER, MUST MAKE PLANS IN ADVANCE TO SECURE THE 
SIGNED HALL PASS. EACH STUDENT NEEDS TO HAVE A PASS LOCATED 
IN HIS OR HER OWN AGENDA.  No students are to be excused during class 
time to “get a pass” from another teacher.  Students who violate the hall pass 
procedure will lose that privilege. TEACHERS ARE TO WRITE ALL HALL 
PASSES IN THE STUDENT HANDBOOK PLANNER in pen. Students are not 
to be in the halls, restrooms, or other parts of the building or grounds without the 
properly signed hall pass.  If they are found in the halls without a signed 
agenda book, students will be taken to SMR. Only under emergency 
circumstances, are substitute teachers allowed to write hall passes.  Students 

are limited to a total of 15 hall passes a quarter.  This is roughly 3 hall 
passes per class per quarter. 

LOCKERS 

 Each student is provided a locker. Students are not to share their 
lockers with other students unless assigned.  Combinations should be kept 
confidential.  Books and other materials should be placed in the locker so the 
door can be closed without forcing it shut.  LOCKERS ARE THE PROPERTY OF 
THE SCHOOL AND MAY BE OPENED FOR EXAMINATION.  Students are not 
to write on or have posters/stickers on the inside of lockers. 
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OFF LIMITS 

 Chillicothe High School maintains a closed campus, during the 
school day.  Therefore, the following areas are off limits for Chillicothe High 
School students: 

1)  Parking lots and outside campus, except coming to school, going to work, 
or leaving school.  

2)  All cafeteria lunch periods are off limits unless scheduled to be there. 
3) Stadium, gymnasiums, and all athletic fields are off limits, unless classes are 

scheduled to be there. 
4) Bus loading zone, Board Office, Middle School, Elementary Schools, other 
 schools and neighboring properties are off limits unless you have 

permission from the office to be there. 
5.) Early Release students need to leave campus or have a hall pass to stay 

with a teacher for the entire period.  

CLINIC 

If a student becomes ill during the day, he/she is to report to the school 
nurse/Attendance Office. If it is necessary for a student to go home because of 
illness, the nurse or attendance officer will contact the student's parents and 
arrange for the student's release from school. A student visiting the clinic will 
have 30 minutes to relax, collect themselves, and be checked out by the 
school nurse, if needed, before a decision has to be made between the 
student returning to class or going home due to illness.  If the student goes 
back to class and returns to the clinic later he/she will be sent home if the student 
shows signs of a fever or illness.  If he/she does not appear to be ill then the 
student will be sent back to class.  Students are not to contact parents on 
their own as the Attendance Office must verify that the person picking up 
the student is authorized to do so. 

MESSAGES 

 If messages are of an emergency nature, the office staff will make every 
effort to deliver them without delay. Only emergency messages from the 
student’s contacts listed on the emergency card can be delivered. 

STUDENT DRIVING PRIVILEGES 

 Students with driver’s licenses are permitted to drive to school.  To ensure 
uninterrupted driving privileges, the following regulations are mandatory:  
1.  Obtain a Student Driving Handbook in the Main Office. 
2.  Return the last page, to Main Office, signed by parent and student and pay  
the parking pass fee. 
3.  Obtain a parking permit and display it as directed.  All vehicles, including 
motorcycles and mopeds, must have a current CHS parking permit, and park in 
the student parking lot located at the north end of CHS.  
4.  Follow all regulations stipulated in the Student Driving Handbook. 

VISITORS 

 Visitors to Chillicothe High School, including parents with appointments to 
see staff members, must have a valid ID, use the intercom system, and report to 
the Main Office to obtain a Visitor’s pass, which must be worn at all times.  
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Student visitors, without an adult, are only permitted if they are considering 
becoming a student at CHS.  Otherwise visitation should be after school. 

SKATEBOARDS, SCOOTERS, & SKATES 

 Students are not permitted to ride skateboards, scooters, or use skates on 
school grounds. 

BICYCLES 

 Students riding bicycles to school are to park them in front of the Main 
Office and use the bicycle rack.  Please lock your bicycle.  Chillicothe High 
School is not responsible for stolen or damaged bicycles. 

SAFE SCHOOL POLICY 

 Classroom doors are closed and locked at all times with outside glass 
toward the hallway covered. 

EMERGENCY DRILLS 

 A quiet and orderly execution of emergency drills is required to ensure the 
safety of students and staff in the event of actual emergencies.  The procedures 
are as follows: 

FIRE 

 At the sound of the fire alarm all windows should be closed. Students 
should leave the room quickly, in an orderly fashion, with the last student closing 
the door.  The teachers will lead their class to the proper location outside.  
Students must remain with their class. 

SEVERE WEATHER 

 The Ohio Code requires schools to have a severe weather plan and drills.   
At the sound of the warning signal (PA announcement) open one window and 
proceed quietly and orderly to your assigned area.  Students must remain with 
their class.  Unless otherwise instructed, students are to kneel facing the wall, 
head down on knees, with hands clasped behind head.  If this is only a practice 
alert, you will be informed to stand in the proper area. 

LOCK DOWN AND MEDICAL EMERGENCY REGULATIONS   

Medical Emergency signals a life-threatening medical situation that is occurring 
within the building (e.g. cessation of breathing, uncontrolled bleeding, heart 
attack, unconsciousness, severe shock, and so on).   
Lockdown is a non-medical emergency and relates to an extreme circumstance 
that has the potential of becoming life threatening for, one or more, individuals 
within the building (e.g. armed and/or dangerous individual within the building, to 
include students).  In either event, students are to clear the halls and follow the 
directions of the staff member in charge of their area.  When the situation is 
ended, an ‘all clear’ announcement will be made by a building administrator or 
person in charge.   

OTHER EMERGENCY SITUATIONS 

 When a student encounters another person in an emergency situation, i.e. 
hyperventilation, seizure, fight, fainting, etc., the student witness must report the 
emergency immediately to the nearest staff member. 
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ACADEMIC INFORMATION 

PUPIL LOAD:  Pg. 23 of the CHS Course Planning Handbook 

 Ten (10) credits for freshmen and sophomores and six (6) credits for 
juniors and seniors in all subjects is the minimum load for each pupil at CHS.  
Fifth-year students, or other students with special circumstances, may be granted 
permission to carry fewer than five and one-half units. 

GUIDANCE SERVICES 

 The Guidance Department has many responsibilities, all of which center 
around helping the student have a successful high school experience. Students 
should feel free to make appointments to see their counselor for any school 
concern. Students must schedule their appointments in between classes, during 
study halls, or during lunch periods. 

PROCESS FOR SCHEDULE CHANGES 

          Please consult the Course Planning Handbook 2016-2017 available online 
at:  
http://www.chillicothecityschs.oh.schools.bz/userfiles/312/my%20files/chs/course
%20planning%20handbook/chs%20course%20planning%20handbook%202016-
2017.pdf?id=1832 

OPEN ENROLLMENT 

 Open Enrollment policies are available to interested parents by picking up 
a copy at the Board of Education Building, 425 Yoctangee Parkway, Chillicothe, 
Ohio 45601.  These documents are also available on-line at 
http://www.chillicothecityschs.oh.schools.bz/Content/EnrollOpenEnrollment 

PERFORMANCE REPEAT OPTION 

Students earning a “D” or “D-“ in a class, may request to repeat a class.  
Refer to the Course Planning Handbook or your guidance counselor. 

CORRESPONDENCE COURSES 

See your guidance counselor for information and requirements.  All 
correspondence work for seniors should be completed by May 1st in order to 
graduate on time. 

CREDIT FLEXIBILITY COURSES 

The Credit Flexibility Program gives students the opportunity to show 
mastery of a subject through the test out option, on-line courses, or through other 
educational options such as studying abroad or work programs rather than actual 
seat time in class at CHS. See your guidance counselor for information and 
requirements.  Credit Flex information is also available through the guidance 
website. 

ON-LINE SCHOOLING:   

See your guidance counselor for information and requirements.  All on-
line schooling work must be completed by the end of the school year.  Students 
are required to keep up on their school work on a quarter by quarter basis as 
they will be graded like any other student.  Any student using on-line schooling, 
who is attempting to graduate in that school year, must have all work completed 
by May 1st in order to walk at graduation and get his/her diploma on time. 
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CLASSROOM MATERIALS 

It is the responsibility of the student to be prepared for class on a daily 
basis.  Students should always come to class with the proper book, 
Chromebook, pencil, paper, and other materials required by the classroom 
teacher.   

HOMEWORK 

1. Homework should be reinforcement, expansion, or enrichment of the material 
taught in the classroom. 
2. The student is responsible for the completion of his/her daily assignments. 
3. Students should contact the teachers via their Chromebook to request 
assignments.   
4.  Parents may also request assignments but please give 24 hours notice to the 
guidance secretary for assignments of students who have absences.  Students 
should be absent 3 days before assignments will be collected by the guidance 
secretary. 

EXAMS 

 Exams will be roughly 105 minutes in length.  There will be an open 
lunch on the three exam days. Tardiness to exams will not be tolerated. Any 
excused absences for illness must be verified with a parent (must not have 
already exceeded limit on parent notes) or doctors note once the student returns 
to school.  All other absences will be considered unexcused; and, the exam 
grade will result in an “F.” On exam days, students do not need to report to the 
cafeteria for lunch, to homeroom, or to study halls; although, we will have lunch 
available in the cafeteria during the designated lunch times, as well as a study 
hall during exam times in the CHS main gym.  Students needing a study hall 
because they cannot leave the grounds between exams should report to the 
main gym during the appropriate period.  Students not reporting to study halls are 
to leave the building and grounds immediately.  Students entering the building 
prior to their exams are to wait in the CHS main gym until the bell rings. Students 
taking make-up exams are to report to the Attendance Office and secure an 
excused absence pass before reporting to class.  

Exam Week Schedule 
 Building Open  7:15 
 Warning Bell  7:25 
Class Time  Dec. 19  Dec. 20   Dec. 21 
  May 24  May 25   May 26  
7:30-9:15  Period 1 Period 3  Period 5 Start to Class  
9:25-11:10 Period 2 Period 4 Start to Class Period 7 
11:20-12:20 Lunch  Lunch   Lunch 
12:30-2:15 Make-Up Make-Up  Make-Up 

Calculating Grade Point Average (GPA) 

To calculate the current nine weeks GPA: 
1. Multiply the letter grade value times the credit value. 
2. Total GPA points. 
3. Divide total GPA points by total number of credits. 
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To calculate the cumulative GPA, use only a semester and year-end grade 
as follows: 

1. Multiply the letter grade value times the credit value to obtain   
       GPA points. 

     2.   Total GPA points. 
     3.   Total accumulated credits. 
     4.   Divide total GPA points by total accumulated credits. 

GRADING SYSTEM 

 We use a plus (+) and minus (-) system of grading.  We will also have 
an established percent grading scale for all the teachers to use.  The point values 
and grading scales are listed below: 
 
Regular Courses   Honors Courses    
A+  =     97-100    =     4.33 A+  =    97-100     =     4.83 
A   =  93- 96  = 4.00 A  =    93- 96  = 4.50 
A-  =  90- 92  =  3.67 A-  =    90- 92  =  4.17 
B+  =  87- 89  =   3.33 B+ = 87- 89  =  3.83 
B  =  83- 86  =  3.00 B   =  83- 86  =  3.50 
B-  =  80- 82  =  2.67 B-   =  80- 82  =  3.17 
C+  =  77- 79  =  2.33 C+  =  77–79  =  2.83 
C  =  73- 76  =  2.00 C  =  73–76  =  2.50 
C- =  70- 72  =  1.67 C-   =   70–72  =  2.17 
D+  =  67- 69  =  1.33 D+  =  67–69  =  1.83 
D  =  63- 66   =  1.00 D  =  63–66  =  1.50 
D-  =  60- 62   =  0.67 D- =  60- 62  = 1.17 
F+  =     57- 59      =    0.33 F+  =     57- 59      =    0.83 
F =    56 or Below = 0.00 F =     56 or Below = 0.00 
 
Advanced Placement Courses 
A+  =     97-100    =     5.33 
A   =  93- 96  = 5.00 
A-  =  90- 92  =  4.67 
B+  =  87- 89  =   4.33 
B  =  83- 86  =  4.00 
B-  =  80- 82  =  3.67 
C+  =  77- 79  =  3.33 

 
C  =  73- 76  =  3.00 
C- =  70- 72  =  2.67 
D+  =  67- 69  =  2.33 
D  =  63- 66   =  2.00 
D-  =  60- 62   =  1.67 
F+  =     57- 59      =    1.33 
F =     56 or Below = 0.0

ACADEMIC HONORS 

Chillicothe High School has an Honor Roll and High Honor Roll.  They 
are calculated at the end of each nine (9) weeks. 

A student must earn an overall grade point average (GPA) of 3.0-3.49 in 
order to qualify for the Honor Roll and 3.5 or higher GPA to qualify for the High 
Honor Roll.   
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PERFORMANCE PLUS 

Performance Plus is a parent organization whose purpose is to encourage 
academic improvement, good behavior, and school attendance. To qualify for the 
program, students in grades 9-12 must: 
1. improve their GPA by a letter grade (0.5) from the previous quarter or maintain 
a grade average of 3.2 and above 
2. be absent two or fewer excused days per quarter or improve their attendance 
by two days over the previous quarter. Students may not have any unexcused 
absences. (Extended illnesses and medically excused absences require 
administration consideration if requested) 
3. have no disciplinary action, as determined by the administration. This includes 
2 or more tardies, detentions, and SMR/working lunch. 

As a member you will be entitled to participate in our celebration lunches 
that are held three times during the school year.  Students will also be eligible for 
prizes given away at our last celebration. 

GRADUATION CEREMONIES AND PRACTICES 

1. Chillicothe High School’s formal graduation ceremony is limited to students 
who have successfully completed course graduation requirements.  Students 
completing all course graduation requirements who did not meet state testing 
requirements will be able to walk at graduation ceremonies.  These students will 
not receive an actual diploma (instead just a diploma cover) at the ceremony. 
2. Seniors who complete graduation requirements during summer school will be 
awarded a diploma by the high school principal; but will not participate in the 
graduation ceremony with their class. 
3. Tutorial and correspondence courses must be approved by the principal 
before credit is granted toward graduation requirements.  
4. Students must attend graduation practice. Students will be notified of the 
practice date well in advance and should make arrangements with their employer 
and others so they will be available for practice. Failure to attend practice will 
result in the student not being able to participate in the graduation ceremony. 
5.  Students must have all fees and obligations paid or they will not be permitted 
to walk at graduation and the diploma and transcripts can be held. 

EARLY RELEASE–WORK & ACADEMIC COURSES OF STUDY 

Students who meet the following requirements are eligible for outright early 
release as early as after 4th period lunch: Minimum GPA: 2.5, No more than 5 
discipline actions per semester, No more than 5 unexcused tardies per semester, 
No more than 5 unexcused absences per semester.  7 semester Early 
Graduates are not eligible for early release. 

11th and 12th grade students who are not eligible for outright early release 
and are not in approved state programs, such as Career Studies, are able to sign 
up for academic classes with flexible schedules for such as Sports Marketing, 
Discovery Science, Journalism III, or Honors PE which may allow early release 
on some school days. Flexible course early release is limited to the conclusion of 
6th period only and a student will have to be a part of a 7th period Credit Flexibility 
Course in order to take advantage of this opportunity.   
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If you are not in the 11th or 12th grade you are not eligible for early 
release. 
 Students with early release will exit through the doors in front of the 
main gym after signing out with their classroom teacher or risk losing their 
early release. 
SPECIAL NOTE:  Students have the responsibility of making up work missed.  
Teachers may request that the make-up work be done during early release time.  
Special bell schedules may require a different release time. Students are 
expected to comply and take full responsibility for knowing the bell schedule each 
day. 

COLLEGE VISITATIONS: Pg. 43 of the CHS Course Planning 

Handbook 

Students grades 9 through 12 are permitted to miss up to 12 days of classes 
over four years (limited to no more than 6 per school year) to make college 
campus visits, to participate in job shadowing experiences, to use travel time for 
distant schools, and participate in other college or career related activities. The 
purpose of this opportunity is to aid students in making effective and informed 
decisions about post-secondary education and the world of work. 

In order for the absence to be considered official, which does not count 
against the absence restriction, the student must provide the attendance office 
with verification for the visit by a college or job related official including the 
student’s name and date of the visit, written and signed on official college or 
business letterhead or on the guidance form. 

If the above conditions are not met, the absence will be considered excused, 
but not official. 

Students may be granted permission by the building principal to exceed 12 
days (or 6 in one school year) if circumstances warrant extended time. 

These absences will not be included in the denial of credit.  

ATTENDANCE POLICIES 

 Philosophy:  The Chillicothe Schools have a commitment to provide a 
formal quality education to its students.  To achieve this goal, students must 
consistently be in attendance at school. 
 All students are expected to be in all classes and study halls.  Attendance 
and promptness to class is the responsibility of each student and his/her parents 
or guardian.  Attending classes and being on time allows the student to benefit 
from the school’s program in addition to developing habits of punctuality, self-
discipline, and meeting responsibilities. 
 Students must attend school regularly if they are to derive maximum 
benefits from the educational process such as: 

o Class Discussion 

o Group Activities 

o Dialogue between students and teacher 
o Lectures 

o Quizzes, Tests, and Examinations 

o Films 

o Guest Speakers 
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o Special Instructions 

o Individualized Assistance 

 Teachers have a commitment to provide classroom instruction which will 
be dynamic, productive, creative, and instructive.  Without consistent, timely 
student attendance, it is extremely difficult for teachers to meet these educational 
goals.  Continuity in the learning process is seriously disrupted through a 
student’s excessive absences.  Make-up work is not a good substitute for 
classroom attendance.  Generally, students who have good attendance have 
demonstrated higher grades, enjoy school more, are better citizens,, and are 
more employable after leaving high school.  The lack of good attendance usually 
causes students to achieve a level below their potential; these students 
frequently experience academic difficulty in school. Therefore, to ensure the 
highest level of student success, Chillicothe Schools will work cooperatively with 
parents and students to promote increased student attendance.  This policy will 
be based on state attendance standards, clear and enforceable guidelines, and 
positive motivation for good attendance.   
 Compulsory Attendance:  Section 3321.04 of the Ohio Revised Code 
provides that every parent, guardian, or other person having charge of any child 
of compulsory school age must send such child to school for the full time the 
school is in session.  Such attendance must begin within the first week of the 
school term or within one week of the date on which the child begins to reside in 
the district. 
THE STATUTES GOVERNING SCHOOL ATTENDANCE ARE VERY SPECIFIC 
AND LEAVE LITTLE OPTION FOR SCHOOL AUTHORITIES TO EXCUSE 
CHILDREN FROM SCHOOL. 
The Ohio Revised Code, Administrative Code 3301 classifies absences from 
school as EXCUSED or UNEXCUSED.  The Ohio Revised Code identifies the 
following conditions as constituting reasons for excused absence from school: 
1.  Personal illness:  The administrator may require the certificate of a physician if 
he/she deems advisable. 
2.  Illness in the family necessitating the child’s presence.  A written statement 
from a physician may be required. 
3.  Quarantine of home:  Absence is limited to the length of quarantine as fixed 
by proper health officials. 
4.  Death of a relative:  Absence is limited to a period of three days, unless a 
reasonable cause may be shown. 
5.  Medical or dental appointments:  The administrator may require a doctor or 
dental slip as to why the absence was necessary. 
6.  Observance of religious holiday:  Absence was for the purpose of observing a 
religious holiday consistent with his/her truly held religious beliefs. 
7.  Emergency or set of circumstances which in the judgment of superintendent 
of schools constitutes a good and sufficient cause for absence from school. 
8.  College visits:  The approving authority may require verification of date and 
time on this visit.  There is a limit of six days per year. 
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 The final responsibility for educational assignments will rest with the 
parent/guardian of the child; the parent/guardian must not expect work missed by 
their child to be re-taught by the teacher. 

Chillicothe City Schools Attendance Procedures/Expectations 

 The district attendance policy will be distributed to parents at the beginning 
of each school year. Each school will review the procedures and expectations 
with all students no later than the first week of school.  Parents are expected to 
review the policy with their child as well.  Each building will provide opportunities 
to recognize students for excellent attendance each grading period.  Each 
building will provide an incentive program to encourage and reward students 
demonstrating excellent attendance.  Consideration will also be given to 
recognize students who improve their attendance from one grading period to the 
next.  Any student who has exemplary attendance (missing three or fewer days) 
or perfect attendance for the school year will be recognized by the Board of 
Education at the June Board Meeting.  A letter will be sent to parents of students 
that have 3-5 unexcused absences/tardies to notify of an attendance problem.  A 
parent or medical note is required to be turned in to the school within two days of 
returning from an absence for all absences. If not, the absence will be considered 
as unexcused. 
CCSD SHARP Program 
 Students in grades K-12 who are absent for more than eight {8} days 
(excused or unexcused), or have any unexcused absences, will be required to 
attend the Student Homework Attendance Responsibility Program (SHARP) 
sessions. Students having Academic Difficulties, combined with Attendance 
Problems, will be given priority when assignments are made to SHARP. Students 
are required to make up all unexcused absences or assigned time by the timeline 
determined by the principal or designee by attending SHARP sessions. Students 
in grades K-12 will attend one {1} hour of make-up time for every four {4} 
unexcused tardies or early sign outs. Students will attend SHARP sessions for 
excessive tardies to school at the discretion of the principal. Any student 
accumulating six {6} or more days in a semester and twelve {12} or more 
absences during a school year, must produce a physician’s excuse for each 
occurrence thereafter. Transportation to and from SHARP sessions is the 
responsibility of parent/guardian.   
 SHARP sessions are designed to provide a great opportunity for students 
to improve their academic performance due to poor attendance and to assist 
students in overcoming their academic difficulties caused by chronic absences.  
SHARP sessions will be scheduled after school and announced by the principal 
or designee.  Students are required to attend SHARP sessions.  Failure to serve 
the assigned SHARP sessions and/or continued absences will result in: 

1. Loss of some or all student privileges (field trips, classroom parties, 
recess, field day, etc.) 

2. Loss of driving privileges for high school students 
3. Loss of privileges to attend or participate in all after school activities 

(dances, athletic events, extracurricular events, etc.) 
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4. Loss of participation in extracurricular activities including sports, clubs, 
musical groups, etc. 

5. Retention in current grade level 
6. Assignment to Summer School 
7. Referral to Ross County Juvenile Court 
8. Any other disciplinary action as determined by the principal 

 The SHARP sessions will be held after school on Tuesdays and 
Thursdays (3:15 pm-5:15 pm for elementary buildings and 2:30 pm-4:30 pm for 
the middle school building).  SHARP sessions will be after school four days a 
week (Monday-Thursday) from 2:20-4:20 pm at CHS.    
MEDICAL STATEMENTS 
 A medical statement from a doctor will be required by the Attendance 
Office for absences totaling more than twelve (12) days during the school year. 
Extended illness may require exception to this rule. 
MANDATED JUVENILE COURT ATTENDANCE PROCEDURES 
 At three to five (3-5) unexcused absences/tardies, school officials make the 
first contact by writing to the parent.  The school will mail the “Be a Winner” letter 
and the “Laws Regarding School Attendance” to the parent.  On the request of 
the Superintendent, or when it comes to the attention of the school attendance 
officer or other appropriate officer of the District, the designated officer must 
investigate any case of supposed truancy within the Chillicothe City Schools and 
must warn the child, if found truant, and the child’s parent in writing, of the legal 
consequences of being a “habitual” or a “chronic” truant.  The parent is required 
to have the child attend school immediately after notification.  If the parent fails to 
get the child to attend school, the attendance officer, or other appropriate officer, 
if directed by the Superintendent or the Board, must send notice requiring the 
child’s parent to attend a parental education program.  This program has been 
established according to the rules adopted by the State Board of Education for 
the purpose of encouraging parental involvement in compelling the child’s 
attendance at school. 
Definitions: 
1.  Habitual Truant – any child of compulsory school age who is absent/tardy 
without a legitimate excuse for five or more consecutive school days, seven or 
more school days in a school month or twelve or more school days in a school 
year. 
2.  Chronic Truant – any child of compulsory school age who is absent/tardy 
without legitimate excuse for seven or more consecutive school days, ten or 
more school days in a school month or fifteen or more school days in a school 
year. 
3.  School Day – The school day as established by the State Board of Education 
4.  School Month – Consists of four school weeks and a school week consists of 
five school days. 
5.  School Year – Beginning the first day of July of each calendar year and 
ending the 30th day of June of the succeeding calendar year. 
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6.  Unruly Child – any child that does not subject the child’s self to the 
reasonable control of the child’s parents, teachers, guardian or custodian, by 
being wayward or habitually truant. 
7.  Delinquent Child – Any child who violates any law of Ohio or the United 
States, or any ordinance or regulation of a political subdivision of the state, that 
would be a crime if committed by an adult.  (Senate Bill 181 has expanded the 
definition to include [ORC 2151.02]   1:  Any child who is a “habitual truant” and 
who previously has been adjudicated an unruly child for being a habitual truant 
and any child who is a “chronic truant”. 
 The courts may order the “habitually truant” child not be absent without 
legitimate excuse from school for five or more consecutive days, seven or more 
school days in one school month or twelve or more school days in a school year. 
Regarding “habitual truants”, the Board must take as an intervention strategy any 
appropriate action contained in the Board policy, or the Board may file a 
complaint in juvenile court jointly against the child and the parent.  The complaint 
must state that the child is an “unruly child” by virtue of being a “habitual truant”, 
and that the child’s parent violated the School Attendance Law.  For the 
correction of the habitually truant unruly child, the courts may now order the 
Board to require the child to attend an alternative school. 
 Regarding “chronic” truants, if the parent fails to get the child to school and 
the child is considered a “chronic truant”, the Board must file a complaint with the 
Ross County Prosecutor who will file the complaint with the juvenile court jointly 
against the child and the parent.  The complaint must state that the child is a 
“delinquent child” by virtue of being a “chronic truant”, and that the parent has 
violated the School Attendance law. 
Absences May Impact Promotion  

Any student who is truant for more than 10% of the required attendance 
days of the current year and has failed two or more of the required curriculum 
subject areas in the current grade is retained unless the student’s principal and 
teacher of the failed subject areas agree that the student is academically 
prepared to be promoted. “Academically prepared” means the principal, in 
consultation with the student’s teacher(s), has reviewed the student’s work and 
records and has concluded that, in his/her judgment as a professional educator, 
the student is able to progress through and successfully complete work at the 
next grade level.  

DENIAL OF HIGH SCHOOL CREDIT 

 A large part of any student’s learning takes place with the interaction, 
which occurs in a classroom.  It is imperative that students maximize the 
opportunity by actually being in class.  Therefore, students may lose credit for 
any course in which they exceed fifteen (15) unexcused class absences per 
course. School sponsored activities and approved college visits are not included 
in these totals. 
1.  Long-term Medicals – The Attendance Office will check long term medical 
notes before a denial letter is issued.  Teachers will be informed of these special 
circumstances. 
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2.  Appeal of Denial of Credit – Parents, students, and teachers may appeal the 
denial of credit.  The Attendance Office representative, a grade level 
administrator, a grade level counselor, and three teachers will review the case. 
The review board will meet near the end of the first semester, the first weeks of 
December, and near the end of second semester, the second week of May to 
review all appeals.  Students are required to remain in class and encouraged to 
build the strongest possible academic record.  The Attendance Office will review 
the denials for the committee.  Parents and teachers will be notified of the results 
of the appeal. 

2. The final appeal is at the Superintendent level.  Parents, students, and 
teachers may appeal the Committee’s decision to the Superintendent who 
will make the final decision. 

ABSENCES MAY IMPACT DRIVING PRIVILEGE 

 If a student of compulsory school age has been absent without legitimate 
excuses for more than 10 consecutive days or a total of at least 15 days during a 
semester or term, the Board authorizes the Superintendent to hold a hearing for 
purpose of denying a student of driving privilege by notifying the registrar of 
motor vehicles and the juvenile judge in the county.   

MAKE-UP WORK  

 It is the responsibility of the student to get assignments and complete them 
in the time allotted.  The number of days allowed to complete missed work is 
equal to the number of days the student was absent. 
 Regardless of the absence type (excused or unexcused) students will be 
expected to make up the work and be held accountable for learning all material 
they missed. 
 Any student who is absent from school (excused or unexcused) will 
have 1 additional day for every day they missed to make up their work for 
full credit (100%) (e.g. absent 2 days = 2 days to make up work missed). 
 Any student who exceeds the allotted time to turn in an assignment for full 
credit, can still turn in late work for partial credit.  Any work, up to one {1} week 
late, must at least be given the opportunity to earn 75% on the assignment 
they turn in. Work turned in between one and two weeks late, must at least 
be given the opportunity to earn 60% on the assignment they turn in. 
 The end of the 9 weeks is the cut off point for teachers to accept late work 
from students, for full or partial credit, unless the teacher decides to give the 
student an “incomplete” for the 9 weeks.  At that point, the teacher will have two 
{2} weeks from the end of the 9 weeks to turn in a final grade. 
 Students, who have not completed their regular assignments, are not 
eligible to perform extra credit assignments, until they have completed all their 
regular class assignments.  
 Suspensions:  The first time a student is suspended from school, for a 
non-violent offense,, he/she will be able to make up his/her work for full credit.  
Each time after that, or in an instance of a violent offense resulting in suspension, 
student work will be made available, but it will not be graded for course credit. 
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ABSENT/TARDY PROCEDURES 

1.  Parents are required to call the school every day students are absent.  (Call 
702-2287 ext. 16284 or 16210 between the hours of 7:00 a.m. and 8:00 a.m.) 
2.  Upon their return, each student is to produce their student handbook and 
secure a signature from the staff member in the attendance office prior to 7:30 
am to excuse absences or tardies. 
 a. These notes should be from either the parent/guardian or doctor  
  verifying the reason for absence. 
 b. Students failing to report with proper note within two school days 
  following their absence will be marked unexcused.  
 c. Include in the note:  student’s name and grade, date(s) of absences, 
 reason(s) for absences, name and signature of parent/guardian (attach  
 medical/legal statement if applicable). 
3. Any student who wants to participate in an extracurricular activity through the 
Chillicothe City School District (CCSD) must be in attendance all day in order to 
participate in that day’s event. Students will also be expected to be in attendance 
all day the following day in order to participate in the next scheduled event. 
This means no tardies to school or leaving early without a valid reason. 
          a. Exceptions for the eight {8} reasons listed under the Ohio Revised Code  

will be up to the discretion of the building principal or attendance officer  
or if the absence/departure has been pre-approved by the principal or          
attendance designee.  

4. Students who are tardy or sign-out early for one of the eight reasons to excuse 
tardies or absences under Ohio Revised Code will be expected to bring in 
their doctor's excuse that day to participate in that night’s contest. 
5. Students who are absent/sign-out due to personal illness will not be eligible 
to participate in that night’s contest/practice.  
6. A student is considered tardy if he/she is not in homeroom by 7:30 a.m.  Any 
student who is tardy to school must report to the attendance office immediately.   
7.  ARRIVING TO SCHOOL 
 7:30 a.m. - 10:59 a.m. Tardy 
 11:00 a.m. – 12:59 p.m. One Half Day Absent 
 After 1:00 p.m. Whole Day Absent 
8.  DEPARTING FROM SCHOOL 
 7:30 a.m. - 10:59 a.m. Whole Day Absent 
 11:00 a.m. – 12:59 p.m. One Half Day Absent 
 After 1:00 p.m. Early Departure  
9.  SIGN-IN/SIGN-OUT  
During school hours, the school is legally responsible for each student.  
Therefore, it is necessary to establish rules in order to fulfill this responsibility.  
Student sign-outs will be limited to illness and medical or legal appointments 
 a. Under no condition are students to leave the school building 

without first reporting to the Attendance Office and receiving 
permission to leave.  
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 b. No student will be excused from school during school hours without a 
note from home that is presented to the Attendance Office, except in case 
of illness. 

 c. In the case of illness, the school will look to the contact information on 
the emergency medical card and then will contact the student’s home to 
determine if someone is there to care for the student. 

 d. Students who need to be released early must present a note from the 
parents to the Attendance Office prior to 7:30 a.m. for approval. 

 e. All students are to remain on school grounds during  
      the school day and until official departure. 

Unexcused Absences:  Unexcused absences are so designated for 

truancies or out-of-school suspensions.  If the excuse does not appear in the list 
of excused absences, the absence is considered unexcused. The following policy 
in regards to unexcused absences and tardiness has been adopted by the 
Chillicothe City Schools and the Ross County Juvenile Court: 

a.   First Notice:  Friendly letter -- When a student accumulates 3-5 days 
of unexcused absences, or tardies to school, the Attendance Office will 
notify the student in school and the parents by letter of the laws of 
compulsory attendance. 
b.   Second Notice-Habitual Truancy:  5 consecutive days of unexcused 
absence or tardiness or 7 or more school days in a month (defined as four 
5 day school weeks or 20 consecutive school days) or twelve or more 
school days in a school year.  The school attendance officer/building 
principal will file habitual truancy/ tardiness complaints on the student 
and/or parent/ guardian with the Juvenile Court.  A hearing will be 
scheduled at the home school or Juvenile Court. 
c.   Third Notice: Chronic Truancy:  Unexcused absences for 7 or more 
consecutive school days, 10 school days in a school month (defined as 
above) or 15 or more school days in a school year.  The school attendance 
officer/building principal will notify the Ross County Prosecutor, who will 
then file a complaint with Juvenile court.  The court will then issue a 
summons to the Juvenile and/or parent to appear in court. 

Unexcused Absences or OSS and Loss of Privileges: 

a. Over 5 Unexcused Absences or any OSS Prior to Homecoming Dance 
and students lose the right to attend the Homecoming Dance. 

b. Over 10 Unexcused Absences, or any OSS, prior to Prom and students 
lose the right to attend the Prom and all Prom Related Activities (Grand 
March and After-Prom included). 

Perfect Attendance:  A student is considered to have perfect attendance 

when it can be shown that they have neither had a tardy, an early departure, nor 
an absence from school for that grading period or the entire year.    

CONSEQUENCES FOR ATTENDANCE RELATED VIOLATIONS 

ATTENDANCE LADDER:  TARDY TO SCHOOL/CLASS CUTS 

To keep our students in school, we use a progressive discipline system.  When 
an infraction occurs, a student is given a known consequence as a deterrent.  
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With each subsequent infraction, a more severe penalty (step on the ladder) is 
given as a consequence.  We will utilize warnings, SMR, detention, Friday 
School, SHARP, and OSS on the following Attendance Ladder.  This ladder will 
be used for students who are tardy to school or are cutting class. 
Tardy Consequences:  Tardy to school prior to 10:59 a.m. or cutting class at 
CHS will result in the following: 

1st offense:  Warning (Tardiness) or Detention (Class Cuts) 
2nd offense:  Warning (Tardiness) or SHARP (Class Cuts) 
3rd offense:  Detention (Tardiness) or SHARP (Class Cuts) 
4th offense:  Detention (Tardiness) or Friday School (Class Cuts) 
5th offense:  SHARP (Tardiness), or Friday School (Class Cuts) 
6th offense:  SHARP and parent conference (phone) (Tardiness) or 1 
Days OSS (Class Cuts) 
7th offense:  SMR, working lunch, and Friday School (Tardiness) or 2 
Days OSS (Class Cuts) 
8th offense:  SMR, working lunch, Friday School and parent conference 
(Tardiness), or 3 Days OSS (Class Cuts) 
9th offense:  Referral to appropriate grade level administrator and a 
hearing with school truancy officer. Discipline could include, but is not 
limited to a loss of privileges, out of school suspension, referral for 
expulsion, or truancy charges/unruly charges filed with the juvenile court.  
Any additional class cuts will result in additional days of OSS with 
possible RFE. 
10th offense and up:  OSS: starting 1 day of OSS and moving up from 
there (Tardiness).  Any additional class cuts will result in additional days 
of OSS with possible RFE. 

18 year old students:  who continue to come tardy to school or have excessive 
unexcused absences will first meet with the Chillicothe High School 
Principal/Designee for a warning conference. If the behavior continues the 
student will meet with the CHS Principal/Designee to be placed on an 18 
year old contract that stipulates regular school attendance, good behavior, no 
disciplinary referrals, no tardies to school or class, and if absent a doctor’s note is 
required. Once on an 18 year old contract is in place an 18 year old can be 
suspended for 10 days with a recommendation for expulsion from school. 
The Student Management Room (SMR) will be utilized throughout the day 
based upon tardiness to school (see above attendance ladder), tardiness to an 
individual class, or disruption to the learning environment. Students will be 
immediately sent to SMR where they will be held throughout the period. 
Additional discipline will result if the student does not report to SMR within a 5 
minute period. At the end of the period students will be released back into the 
general population to resume their regular class schedule and attend their 
regular classes. However, students who are sent to SMR by their teacher for 
tardiness to class during periods 2-7 or for other reasons will be required 
to attend one working lunch to make up the work they missed from that 
class.   
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The same procedure will apply to unexcused tardiness to period 2-7 classes.  
Students need to realize that missing more than 5 minutes of a class will be 
considered as an absence for that class. 

ADMINISTERING MEDICINES TO STUDENTS 

 The Chillicothe City Schools have the utmost concern for the safety and 
well being of each child under its care.  However, medication will not be given 
during school hours, and students are not permitted to carry either prescription or 
non-prescription drugs for the purpose of self-medication.  This would be in direct 
violation of the discipline Code of Conduct. Exceptions to this policy may be 
made when a building principal, in consultation with physicians, parents and 
teachers, determines that the well-being and safety of the students and the 
circumstances require special consideration. 
 When an exception is approved by the principal, the medication will be 
dispensed by the principal’s designee, the Attendance Office.  Liquid medication, 
which is to be measured, shall not be dispensed under any circumstances.  No 
employee shall administer a drug to a student, by inhaler, injection, except as 
otherwise provided by the Education of All Handicapped Act, and with the 
exception of Epi-Pen and Glucagon. Pertaining to an approved exception, no 
medication that is prescribed by a physician for a student shall be administered 
to that student unless: 

1. The principal receives a written request signed by the physician and the 
parent/guardian or other person having care or charge of the student that 
the drug be administered to the student. 

2. The signed statement that is presented to the principal shall include the 
following information: 
a. The name and address of the student 
b. The name of the medication and dosage to be administered 
c. The times at which the medication is to be administered 
d. The date the administration of the medication is to begin 
e. The date the administration is to cease 
f. Any severe, adverse reactions that should be reported to the physician 
and one or more phone numbers at which the physician can be reached in 
case of an emergency 
g. Any special instructions for the administration of the drug, including 
sterile conditions and storage 
h. A sentence stating that Chillicothe City Schools’ personnel will not be 
held liable when such assistance is requested. 

3. The parent/guardian or person having care of the student agrees to submit 
a revised statement signed by the physician if the previously provided 
information changes. 

4. All drugs must be received by the person authorized to administer the 
medication in the container in which it was dispensed by the prescribing 
physician or a licensed pharmacist. 

5. All medication shall be stored in a location that is locked except drugs that 
require refrigeration, which may be kept in a refrigerator in a place not 
commonly used by students. 
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6. A written documentation of all medication administered shall be kept in the 
Attendance Office. 

7. The medication must be delivered to the Attendance Office by the parent, 
guardian or person having care of the student. 

The role of the school will be one of cooperation with the parent, physician, and 
student.  The school will dispense medication only if the above guidelines have 
been followed and there is no other feasible way. 

CODE OF CONDUCT 

BOARD OF EDUCATION APPROVED 

The Chillicothe City Board of Education recognizes the right of each 
student to receive an education.  The Board further recognizes that the primary 
responsibility of the Chillicothe City School District and its professional staff is to 
provide all students access to equal educational opportunities and equal 
consideration under the rules and regulations governing student behavior.  These 
opportunities provide experiences which assist each student in becoming a 
responsible individual capable of fulfilling his/her role as a citizen. As required by 
Ohio Revised Code 3313.661, the Chillicothe Board of Education has adopted a 
student code of conduct. 

It is the responsibility of each student, parent, and citizen to understand 
that the school is a community governed by rules and regulations. The major 
purpose of these is not punitive control; rather, it is protection of the rights of 
those who wish to make full use of their educational opportunities. Those 
individuals enjoying the rights of education must accept the responsibilities of 
good citizenship. Students may forfeit their right to educational opportunities if 
their conduct is such that it disrupts the educational process, deprives others of 
their rights, or violates the law. The Board of Education acknowledges that 
deprivation of rights may only occur with just cause and by due process of law. 

RIGHTS AND RESPONSIBILITIES 

Scope:  The Student Code of Conduct is in effect for all school and school-

related activities, including, but not limited to, school authorized transportation, 
clubs, organizations and athletics.  The purpose of the Code is to provide 
guidelines and procedures governing student conduct and discipline in the 
Chillicothe City Schools.  The examples used in this Code are not intended to be 
all-inclusive in defining violations. 

Power of School Authorities: The power of school authorities over pupils 

does not cease when they leave school premises.  The items in this Code of 
Student Conduct are applicable to all students when properly under the authority 
of school personnel during any school activity, function, or event, whether on 
property owned, rented or maintained by the Chillicothe City School or property 
owned, rented or maintained by another party. Additionally, the provisions of 
this Code shall apply to students if the prohibited act occurs while on the 
premises immediately adjacent to school property, within the line of sight 
of school property or on school transportation, or if the act otherwise 
affects the operation of the schools.  In addition, the Student Code of Conduct 
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applies to misconduct by a student that, regardless of where it occurs, is directed 
at a district official or employee or the property of an official or employee.  

Adult Student:  Students 18 years of age and older are not exempt from any 

school rules and regulations.   
All students have the right to an education.   That right carries with it 

responsibilities; primarily, to respect the rights of others.  This includes the 
avoidance of any discrimination in regard to race, color, natural origin, sex, 
religion or handicap.  Rights of all students are best served in a school that is 
well organized and safe and maintains a positive climate for learning.  When 
inappropriate student behavior disrupts effective learning conditions, students 
may be denied participation in the educational system for varying periods of time.   

Students also have the right to communicate grievances without threat to 
grades, course credits, college recommendations or other aspects of scholastic 
life.  Clearly stated rules and regulations ensure that all students know what is 
expected of them.  The following Code of Conduct is designed to make students 
and parents aware of the rules and regulations and the consequences of failure 
to obey same. 

RULES AND REGULATIONS FOR THE BEHAVIOR AND DISCIPLINE 

OF STUDENTS 

Teaching personnel are responsible for managing student behavior and 
handling discipline problems that occur within their range of responsibility.  
Teachers may call on other school personnel to help in discharging their 
responsibilities.  They may refer students to the building administrator who is 
then responsible for determining further disciplinary action.  Referrals will be 
made to the appropriate law enforcement agency in regard to suspected criminal 
offenses. 

The use of video surveillance equipment may be used in the 
investigation of violations of the Code of Conduct.  Students may be disciplined 
as a result of what is recorded. School administrators will exercise their 
professional discretion to go beyond the discipline the ladder suggests in given 
situations where severity of the action is noted or an individual with repeated 
offenses is being disciplined. 
 An administrator may deal with student misconduct in a variety of ways 
including but not limited to: parent involvement, counseling, detention, referral to 
school or other support personnel, loss of privileges, Friday School, 
SMR/Working Lunch, assignment to an alternative educational program, loss of 
Driver's Licenses, out-of-school suspension, and recommendation for expulsion 
or permanent exclusion.  Examples of misconduct which show just cause for an 
administrator to initiate such action include, but shall not be limited to the 
following: (Note:  If actions are basic infractions the students discipline will 
be as listed by the infraction type.  Any severe actions or repeat violators 
will result in building administrators using professional discretion to 
increase the level of discipline to match the infraction.) 
 Student-Athletes are held to a higher standard as they represent our 
school and community in a public arena.  Any student-athlete who is disciplined 
in anyway by the school (secretary, aide, teacher or administrator) will 
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automatically serve a one (1) game suspension of the next athlete contest on the 
sports schedule in addition to the discipline received for the incident.   

1. Truancy - A student shall not be absent from school without a valid excuse, 

as determined by the Superintendent or his/her designee. A student shall not 
leave school premises before the hour of dismissal or without first obtaining the 
consent of the principal, assistant principal, or their designee. Valid excuses are 
outlined in Ohio Administration O.R.C. 3301 Consequence – One step on the 
Attendance Disciplinary Ladder 

2.  Miscellaneous – In general, disciplinary action will result from, but is not 

limited to: Disrespect to school personnel; habitual or extreme acts of 
misconduct; misappropriating teacher’s school records; being in an unauthorized 
area of school premises or property; littering; loitering; refusing to pay for 
purchases; or any conduct in violation of the criminal code of the State of Ohio.  
General misconduct shall apply to conduct not specifically set forth herein which 
substantially and materially disrupts or interferes with the good order, discipline, 
operation, academic or educational process taking place in the school or which 
substantially and materially is or poses a threat to the safety of persons or 
property. Consequence – Minor Infraction = Friday School; Up to 10 days OSS 
with RFE. 

3. Fighting/Violence - A student may not participate or associate in any act 

which may have the potential to cause physical harm, threaten to cause or 
participate in any action tending to cause physical or emotional injury to any 
other person, physically, verbally, or otherwise. This includes pushing, shoving, 
wrestling, punching, hitting or attacking to harm or to bring harm to such other 
person or bystander.  Consequence – Threat – 1-3 days OSS.  Contact - 1st 
offense 3 - 5 days OSS (if a punch is thrown it is automatically 5 days OSS), 2nd 
offense - 10 days OSS. Charges may be filed with the Chillicothe Police 
Department. 3rd offense - 10 days OSS with RFE. Charges will be filed with the 
Chillicothe Police Department.  Directed to staff – up to 10 days OSS with RFE 
for up to 365 days. Assault – 10 days OSS may include RFE/charges may be 
filed with the Chillicothe Police Department 

4. Vandalism/Damage to School or Personal Property - A student 

shall not willfully or maliciously damage, attempt to damage property of others, 
destroy or deface property, including school property, which shall include but not 
be limited to  buildings, equipment, lockers, signs posted in a building, vehicles 
and personal property.  Students, parents and/or guardians will be held 
financially responsible for any property damage by the child under O.R.C. 
3109.09 and 2307.70.  This also includes deletion of files, knowingly introducing 
viruses to computers, and staff property. Consequence - Up to 10 days OSS 
with RFE.  This is a suspend-able offense regardless of severity. 

5. Theft - A student shall not take or attempt to take school property or the 

personal property of other individuals or entities.  Any theft incident may result in 
charges being filed with the Chillicothe Police Department. Consequence -1st 
offense – up to 5 days OSS;2nd and subsequent offenses -10 days OSS 
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Restitution must be made for missing/stolen items if not returned in same 
condition.  

6. Use, Possession, Sale or Distribution of a Firearm - A student 

shall not use, possess, exhibit, handle, transmit or conceal a firearm.  A firearm is 
any weapon which will, is designed to, or may readily be converted to expel a 
projectile by the action of an explosive; the frame or receiver of any such 
weapon; any firearm muffler or firearm silencer; or any machine gun.     
Consequence - Up to 10 days OSS with RFE for up to 365 days. 

7.  Use, Possession, Sale or Distribution of a Dangerous Weapon 

Other Than a Firearm or Explosive, Incendiary or Poison Gas - A 

student shall not use, possess, exhibit, handle, transmit or conceal an object that 
could be classified as a weapon or dangerous instrument. Such weapons and 
dangerous instruments shall include any object which may be used or is used to 
threaten or inflict physical harm, as determined by the Board of Education or its 
designee.  (This rule also applies to any look-alike or self-protection devices and 
possession of a knife with a blade of more than 2.5 inches.)   
Consequence - Up to 10 days OSS with RFE for up to 365 days. 

8. Use, Possession, Sale or Distribution of Any Explosive, 

Incendiary or Poison Gas - A student shall not use or possess any 

destructive device which would include a bomb, grenade, a rocket having a 
propellant charge, a missile or a mine or similar device.  This definition includes 
any barrel with a base of more than one-half inch in diameter.  A student shall not 
cause or attempt to cause the setting of fire, use or possess any poison gas or 
incendiary device (such as fireworks), cause false fire alarms or make bomb 
threats.  This includes the unauthorized use of fire.  
Consequence-Up to10 days OSS with RFE. 

9. Use, Possession, Sale or Distribution of Tobacco Products - A 

student shall not smoke, chew, possess, handle, transmit or conceal tobacco or 
other related smoking products (such as E Cigarettes and Vaping) on school 
premises or property, or at any school activities. Consequence -1st offense -3 
days OSS (reduced to 1 with counseling); 2nd offense - 5 days OSS; 3rd offense 
-10 days OSS; 4th offense - 10 days OSS with RFE. 

10. Use, Possession, Sale or Distribution of Intoxicating Alcoholic 

Beverages - A student shall not  knowingly buy, sell, supply, apply, possess, 

use, transmit, conceal or be under the influence of alcoholic beverages. 
“Possession” includes with limitation, retention on the student person or in 
purses, wallets, lockers, desks, automobiles parked on school property, or other 
personal property of students.  "Under the Influence" is defined as manifesting 
signs of chemical misuse including but not limited to restlessness, staggering, 
odor of chemicals, memory loss, abusive language or behavior, falling asleep in 
class, or any other behavior indicating signs of chemical misuse.  Examples of 
consequences include but are not limited to: 

A.  Suspected - Call parents, send home 
B. Under the Influence: 10 days OSS-reduced to 5 days OSS with 
counseling 
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C. Possession, Selling, Consumption on school grounds -10 days RFE - 
with counseling.       

11.  Use, Possession, Sale or Distribution of Drugs Other Than 

Tobacco or Alcohol - A student shall not   knowingly buy, sell, supply, apply, 

possess, use, transmit, conceal or be under the influence of drugs, mood altering 
chemicals or drug paraphernalia. “Possession” and “Under the Influence” are the 
same as for alcohol.   "Mood Altering Chemicals" includes without limitation: 
narcotics, depressants, stimulants, hallucinogens, counterfeit control substance, 
and marijuana.  Examples of consequences include but are not limited to: 

A.  Suspected - Call parents, send home. 
B. Under the Influence or drug paraphernalia: 10 days OSS-reduced to 5 
days OSS with counseling. 
C. Possession, Selling, Consumption on school grounds -10 days RFE - 
with counseling.       

12. Tardy/Class Cutting - A student shall not be tardy to school. A student 

shall not cut class. Class cutting is an unexcused class absence.  Consequence 
– Tardy or Class Cutting - One step on the Attendance Disciplinary Ladder and 
may result in a minimum ½ day unexcused absence for the student based on the 
situation. 

13.  Driving / Parking - A student shall not drive or park on school premises 

in violation of Board Policy and Regulation  JHFD, "Student Automobile Use," or 
when his/her privileges to drive or park have been revoked.  
 Consequence – Minor = Friday School; Major = Up to10 days OSS with RFE 
and/or loss of license with DMV. 

14. False Alarms/Bomb Threats - A student shall not cause false alarms 

or make bomb threats.  Consequence – 10 days OSS with RFE.  

15.  Repeated Violations -   Repeated violations of the discipline code can 

result in a Referral for Expulsion (RFE). 

16.  Electronic Device Violations - Students are not permitted to use 

radios, tape/CD players, gaming systems, MP3, Ipod, Cell Phones, Laptops, 
Chromebooks or any other portable electronic devices in the classroom without 
teacher permission.  Exceptions are made for educational purposes, with 
advance permission from the teacher/administrator.  Portable devices in violation 
of this policy will be confiscated by staff members and will not be returned to the 
students. The school district assumes no liability for lost, stolen, or damaged 
items of this nature while in school or on school grounds as defined in ORC 
3313.753 (A). Audio or video recording of other individuals without their 
permission is prohibited.   Consequence – Friday School and a parent/guardian 
must pick up the phone from the main office.  Repeated Violations will result in 
the student losing technology privileges for the remainder of the semester and 
OSS. 

17.  Forgery/Falsification - A student shall not falsify any school-related 

information, which shall include, but not be limited to, writing the name of another 
person, times, dates, grades, addresses or other data on forms or 
correspondence directed to or from the school.  Forgery also includes hacking 
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unauthorized computers, sites, or information databases.   Consequence – 1st 
offense Friday School; Continued offenses Up to 5 days OSS 

18.  Disobedient/Disruptive Behavior - A student shall not violate the 

dress code. A student shall not be insubordinate, nor shall they fail to comply 
with disciplinary procedures and /or directions of authorized school personnel.   A 
student shall not, by use of profane, vulgar or other improper language, violence, 
force, coercion or threat, harassment, intimidation or any other action, cause or 
threaten to cause the disruption or obstruction of any function including sports 
events, or operation of the school.  Consequence – SMR and Working Lunch 
and Friday School possible; Severe or Repeated Violations - Up to 10 days OSS 
with RFE.  

19.  Frightening, Intimidating, or Bullying Acts –  

CCSD has an extensive bullying policy.  Bullying is defined as harassment, 
intimidation or other behavior whether intentional, written, verbal or other physical 
act exhibited toward another particular student more than once which causes 
mental or physical harm and is sufficiently severe, persistent, or pervasive that it 
creates an intimidating, threatening, or abusive educational environment for the 
other student.  (ORC 3313.666)  The Jessica Logan Act in accordance with ORC 
3313.666 requires schools to monitor and discipline cyber bullying between 
students at all times of the day if reported. Understand you can and will be 
disciplined according to the bullying policy if reported regardless of the time the 
bullying took place or mode in which it took place. A student shall not engage in 
any act or conduct which, under the circumstances a reasonable person would 
believe does or is intended to frighten, intimidate, or bully the person toward 
whom the act or conduct is directed. Students are expected to be tolerant of 
individual differences.  A student shall not knowingly or with reckless disregard 
engage in any act or conduct that causes another person to reasonably believe 
that such student may cause physical harm to the person or property to such 
other person.   
Consequence -  

A. Suspected - Call parents, Peer Mediation. 
B. Proven – 1st Offense:  Bully Protocol Followed with both bully and victim. 
and their parents notified.  Consequence - 5 days OSS. 
C. Proven – 2nd Offense:   Bully Protocol Followed with both bully and 
victim and their parents notified.  Consequence - 10 days OSS.  
D. Proven – 3rd Offense:   Bully Protocol Followed with both bully and 
victim and their parents notified.  Consequence - 10 days OSS and RFE.  

20. Firearm Look-a-Likes – A student shall not use, possess, exhibit, 

handle, transmit or conceal any item that resembles a firearm but does not have 
the explosive characteristics of a firearm but may use a spring loaded devise or 
air pressure by which to propel an object (toy guns, cap guns, bb guns, pellet 
guns)  Consequence - Up to 5 days OSS. 

21. Sexual Harassment/Conduct - A student shall not engage in any act 

which may be considered to be a form of sexual harassment. Sexual harassment 
is defined as unwanted sexual advances which may be verbal, visual, or, 
physical contact.  Prohibited conduct includes but is not limited to propositioning, 
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making threats of reprisal after a proposition is refused, making actual reprisals 
after proposition is refused, displaying sexually suggestive objects, making 
sexual remarks or gestures making sexual comments, displaying sexual pictures, 
or cartoons, making derogatory comments or slurs based on sex, making sexual 
comments about a person's body, touching a person, blocking their exit, 
assaulting a person, or any act of consensual sexual conduct on any school 
property. Consequence - 10 days OSS Verbal Sexual Harassment – 3 days 
OSS.  Directed to staff – up to 10 days OSS, with RFE. Sexual Assault,  
Inappropriate Touching, or Sexual Conduct– up to 10 days OSS with RFE.  

22.  Serious Bodily Injury – A student shall not be involved in any activity 

that could result in serious bodily injury to oneself or others, or an incident that 
involves substantial risk of death; extreme physical pain; protracted and obvious 
disfigurement; or protracted loss or impairment of the function of a bodily 
member, organ, or faculty (18 U.S.C. 1365(3)(h)).   
Consequence - Up to 10 days OSS with RFE for up to 365 days. 

23.  Use of Profane, Vulgar, or Abusive Language or Gestures - A 

student shall not use profane, vulgar, abusive, obscene or other words or 
gestures that are verbal or written which, under the circumstances are offensive 
to the sensibilities of ordinary people in the school district community or which 
disrupt normal school activities. Such prohibitions include, but are not limited to, 
use of computers or other technology or communications, inappropriate 
language, either verbally or non- verbally.  This includes obscene print material.   
Consequence – Friday School; Repeated Violations – Up to 5 days OSS; 
Directed to teacher - 5 days OSS and meeting with the CCSD Superintendent 
prior to return to CHS.  

24.  Refusal to Identify Self - A student shall not refuse, upon request, to 

identify him/herself to any school authorities on school premises or property or at 
school-sponsored events, wherever they shall occur.   
Consequence - Friday School, SMR, and Working Lunch. 

25. Emergency Removal from Class - Students told to leave class must 

report directly to the main office. Consequence – SMR, Working Lunch; Up to 
Emergency Removal from School and 10 days OSS. 

26. Cheating, False Accusations, and Plagiarism (Academic 

Dishonesty) - A student shall not engage in academic misconduct, to include 

but not be limited to cheating or plagiarism or transmission of unauthorized 
academic information.  Ohio Achievement Tests, Ohio Graduation Tests, and 
standardized assessments are secured and students are not permitted to discuss 
test questions during or after test administration. A student shall not make a false 
statement, a false accusation, or provide false information that in any way 
defames or damages the reputation of another student or staff member.  A 
student shall not make a false report or issue false accusations that result in the 
reporting of an incident of child abuse to children's services or law enforcement 
agencies. Minimum Consequence – Friday School & “F” credit for work 

27. Extortion - A student shall not compel or attempt to compel any student, 

school employee or other person to give up anything of value by means of threat, 
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harassment, intimidation, or injury to person or property or reputation of said 
person. Consequence – up to 10 days OSS with RFE 

28. Hazing - A student shall not participate in any act that tends to injure,  

degrade, disgrace or coerce another student, including the victim; to do any act 
of initiation onto any student or organization which causes or  creates a risk of 
causing mental or physical harm to any person.  Permission, consent or 
assumption of risk by an individual subjected to hazing does not lessen the 
prohibition contained in this policy.  Consequence - up to 5 days OSS. 

29. Libel or Slander - No student shall commit libel or slander.  Libel is 

defamation expressed by print, writing, pictures, websites, or signs; slander is 
defamation by speaking.  Unauthorized publications are prohibited.  
Consequence - up to 5 days OSS.  

30. Gambling - A student shall not play any game for money or other 

consideration. Consequence – Friday School    

31. Selling of Items - No items or services shall be sold on school property 

without prior approval of the building administration.  Consequence – Friday 
School 

32. Publications and Organizations - Publishing or distribution of any 

printed material or promoting any club or organization that has not been 
approved by the building administrator/ Superintendent is prohibited.  
Consequence - Friday School 

33. Copyrighted Materials - A student shall not use the written work of any 

other person or parts or passages of such other person's writings, or the ideas of 
such other person and hold them out as or represent them to be the product of 
his or her own mind.  Consequence – Friday School 

34. Copyright Violations - Unlawful copies of copyrighted materials may not 

be produced on district-owned equipment.  Students may make a single 
photocopy of any materials for schoolwork, but may not sell them nor make 

copies of the copies. You may use copyrighted material if you give an author's 
ideas the credit through text or in a footnote. Consequence – Friday School 

35. Public Display of Affection - Unacceptable public displays of affection 

are those physical actions which are contrary to good judgment and public 
decency in that they create the feeling of inappropriateness and embarrassment 
among students, staff, and guests. Students who engage in such inappropriate 
and/or unacceptable public displays of affection will be subject to the intervention 
of staff and, if necessary, referral to the office for disciplinary action.  An example 
of inappropriate touching could include holding hands and hugging.  
Consequence – Friday School 

36.  Trespass - A student shall not enter upon school grounds or premises of 

a school building to which the student is not assigned during or after school 
hours, except with the express permission of the principal of that building or to 
attend or participate in a school-sponsored event where students from his/her 
regularly assigned school have been invited to attend or participate.  A student 
under out-of-school suspension or expulsion shall not enter upon the grounds or 



 38 

premises of any school building or attend any school activity without the 
permission of his/her principal. Consequence – Up to 5 days OSS. 

37.  School Bus Rules - A student shall not interfere with or disrupt the 

operation of a school bus through activities which pose or tend to pose a danger 
to the safe operation of a school bus.  These activities include, but are not limited 
to, causing damage; failing to remain seated; throwing objects out the window, at 
passengers, or the driver; shouting; failure to board the bus at the assigned stop; 
and/or other disorderly conduct which could cause physical harm, emotional 
stress or diversion of the driver’s attention. Students shall abide by the directives 
of the bus driver.  (Transportation Code of Conduct)  

   BUS DISCIPLINE LADDER 

  Bus problem    Consequences 
  1st offense    1 day bus suspension 
  2nd offense    3 days bus suspension 
  3rd offense    5 days bus suspension 
  4th offense    10 days bus suspension 
  5th offense    Removal of bus riding privileges 

GUIDELINES FOR DRESS 

Although the major responsibility for good grooming rests in the home 
with each student and his/her parents, the school has certain concerns based on 
consideration of health, safety, and the maintenance of a school atmosphere that 
promotes study and learning.  The mission of each school fosters the 
development of social skills, respect for all people, and understanding and 
respecting diverse viewpoints, all with the goal of providing a safe, friendly and 
productive learning environment for all students.  The school recognizes fashions 
in student dress change from time to time.  Reasonable conformity to current 
fashions in student dress is to be expected and is acceptable. 
 When a student’s appearance becomes extreme or, in the opinion of the 
school's professional staff, violates health or safety regulations, or is not in 
keeping with appropriate dress for school wear, or violates commonly accepted 
standards of modesty, such appearance is not acceptable. 
 Notwithstanding the information contained herein, the School Board or its 
designee, shall make the sole determination as to the standards of acceptability 
and appropriate dress. 
The following statements are provided as guidelines to promote understanding in 
the area of student appearance; including but not limited to: 
1. Clothing should be so constructed and worn in such a manner that it is not 

unduly revealing regardless of activity during academic hours. Shirts and 
blouses are to be buttoned/zipped as designed. Shoulders, back, cleavage, 
and midriff must be covered.  Halter tops, tank tops, midriff tops, low-cut 
tops, sleeveless shirts, very short mini-skirts, short shorts and other 
garments of this nature are not acceptable. 

2. Shorts, skirts, dresses, or skorts may be worn if they are modest, of 
reasonable length, and in good taste.  These items should not be see-
through, should cover all areas of the body from a student’s waist to the 
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bottoms of their fingertips, and a reasonable person should not be distracted 
or offended by the clothing worn.     

3. All clothing shall be properly fitted.  All trousers, including oversized or low-
hanging trousers, must be worn and secured at waist level. A belt must be 
worn at waist level with oversized trousers. Leggings/Yoga pants must be 
covered by modest shorts, skirt, or dress.    

4. Hair shall not be regulated unless and until it materially and substantially 
disturbs the educational process.  

5. Coats, outerwear, hats, caps, head coverings, pajamas, and sunglasses are 
not to be worn in the building. This includes bandanas. Sweaters or sweat-
shirts may be worn to maintain comfort. 

6. Shoes must be worn at all times.  No house slippers are permitted. No shoes 
with wheels are to be worn. 

7. No article of clothing shall be worn that distracts from the educational 
process. Articles of clothing associated with alcoholic beverages, tobacco, 
drugs, or violence are not to be worn. No gang related apparel shall be worn.  

8. No article of clothing shall be worn which defames or demeans any person, 
school, community, entity, or nation. 

9. No article of clothing shall be worn that contains or implies obscene, profane 
or sex-related words or pictures. 

10. Clothing that is obviously dirty, torn, ripped, cut, mutilated or unduly revealing 
is prohibited. This includes jeans with holes or tears above modest length.   

11. Any jewelry that may cause injury including, but not limited to belts, 
bracelets, wallet chains, collars with spikes, and heavy link chains are not 
allowed.   

DEFINITIONS AND DISCIPLINARY CONSEQUENCES 

Student Management Room (SMR):  A student may be instructed to report to 
the Student Management Room during the school day if he/she is tardy to 
school, tardy to class, or is disruptive in class.  The student will remain in SMR 
for the rest of the period and be assigned a working lunch for the next school day 
to make up the class work he/she missed when he/she was sent out of class.  
This disciplinary action can be issued by classroom teachers or building staff.  
Multiple number of SMR/Working Lunches assigned will result in the 
following: 
5 SMR/WL= Parent Notification 
10 SMR/WL = Friday School 
15 SMR/WL = 3 days OSS 
25 SMR/WL = 5 days OSS 
30 SMR/WL = 10 days OSS 
35 SMR/WL or more = 10 days OSS w/RFE 
Temporary Denial of Admittance:  The Superintendent may, after offering an 
opportunity for a hearing before the Superintendent or Superintendent's 
designee, temporarily deny admittance to the Chillicothe City Schools to any 
student if the student has been expelled from the schools of another district and 
the period of the expulsion has not expired.  Any student, who is temporarily, 
denied admittance to school, or the student's parent, guardian or custodian, may 
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appeal that denial to the Board of Education's designee, who may affirm or 
reverse the denial on the basis of the record so made. 
Emergency Removal: is defined as the immediate denial of either a place within 
the classroom or elsewhere on school premises to a student whose presence 
poses a continuing danger to persons or property or an ongoing threat of 
disrupting the academic process.  This disciplinary action will be issued by 
building administration. 
Detention: Students may be required to remain in school after the school day 
with the notification of parent or guardian. Usually the student remains after 
school the next day after parent notification.  Detention may be assigned by staff 
for minor infractions of school regulations. Students are to serve detention the 
day after it is assigned (failure to do so will receive an automatic Friday School at 
minimum.) Students riding a bus are responsible for providing their own 
transportation after detention. This disciplinary action can be issued by 
classroom teachers or building staff.  If a student misses a detention without 
valid reasoning they will be reassigned one time.  It the student misses a 
second detentions a Friday School will be issued for further punishment. 

ACCUMULATION OF DETENTIONS 

Detentions for classroom behavior and other conduct assigned by teachers or 
the attendance office: 

 10 detentions - letter to parents or custodian  

 15 detentions- letter to parent or custodian and all future detentions will be 
   met with a minimum of a Friday School Assignment. 

 No detentions after 15 detentions 
Special Assignments:  Students may be required to perform reasonable tasks 
as suited to the disciplinary infraction.  This disciplinary action can be issued by 
classroom teachers or building staff; but, should be cleared through building 
administration. 
Withholding of Privileges:  Special privileges such as extra-curricular activities, 
library, and hall passes, or parking permits may be withheld.  This disciplinary 
action can be issued by classroom teachers or building staff but should be 
cleared through building administration. 
Court or Police Referral:  Students may be referred to court authorities, or to 
law enforcement officials, for violation of the law while under authority of school 
personnel, violation of the Student Code of Conduct, poor attendance patterns, 
chronic misbehavior, fighting, etc., which may result in the students being placed 
at the Ross County Juvenile Detention Center.  This disciplinary action will be 
issued by building administration. 
Friday/Saturday School:  A student may be assigned to a Friday evening / 
Saturday School. Friday Evening / Saturday School is not appealable as a 
suspension. Student absence(s) from Friday evening or Saturday school may 
result in a change of discipline, reassignment of the Friday evening/Saturday 
School or suspension.  An "unexcused" absence from Friday evening/Saturday 
School may result in an up to ten (10) day alternative school placement or ten 
(10) day out -of -school suspension. This disciplinary action will be issued by 
building administration. 
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SHARP:  A student may be assigned to SHARP (Student Homework Attendance 
Responsibility Program) for a variety of reasons that include but are not limited to 
missing work, poor attendance, failing the OGT/OAA or other state required 
tests, and disrespectful behavior.  In SHARP students will be expected to 
complete missing assignments, work with the assigned teacher/tutor, and behave 
according to school policy.  An “unexcused” absence from SHARP will result in 
loss of privileges. 
Community Service:  The Superintendent may require a student to perform 
summer community service in lieu of or in conjunction with a suspension or 
expulsion that is to continue into next school year. (Not applicable for firearm 
violations.) Such community service may be performed at the school or in the 
community. It will be the responsibility of the student to arrange for such 
community service. This disciplinary action can be issued by classroom teachers 
or building staff but should be cleared through building administration. 

ADMINISTRATIVE REMOVAL FROM SCHOOL 

 Section 3313.66 of the Ohio Revised Code grants school authorities that 
right to remove students from school for violations of its Code of Conduct.  
Students may be suspended for up to 10 days for an infraction by the 
Superintendent of Schools, the principal, or by a building level administrator.  The 
Superintendent of Schools may expel students for a period not to exceed 80 
days unless a dangerous weapon is involved. In that case, the Superintendent 
may expel the students for a period of one calendar year.  Suspensions or 
expulsions may extend into the following school year.  The Superintendent, 
or his/her designee, may remove a pupil from a classroom, activity, or school 
premises without prior notice or hearing if the pupil's presence poses a 
continuing danger to persons or property or an ongoing threat of disrupting the 
educational process. 
 A teacher may remove a pupil from curricular or extra-curricular activities 
under his/her supervision.   A student may be suspended or expelled for 
violations of the Code which occur on school property, or at school-sponsored 
activities on or off school property, or on the way to or from school-sponsored 
activities, or for misconduct which is directed at a district official or employee, or 
the property of such official or employee. 

1. SUSPENSIONS   

 No student may be suspended for more than 10 school days for an 
infraction.  If fewer than 10 days remain in the school year, any remaining part or 
all of the suspension may be applied to the following year. 
 If a student is removed on an emergency basis for a period which exceeds 
24 hours, then a written notice of the hearing and the reason for the removal 
shall be given to the student as soon as practical prior to the hearing.  The 
hearing shall be held within 72 hours from the time the initial removal is ordered. 
Within 24 hours after the time of a student's suspension, the principal shall 
provide written notification of the suspension to the parent, guardian, or 
custodian of the pupil, and the Treasurer of the Board of Education. The notice 
shall include the reasons for the suspension and the notification of the right of the 
pupil and/or his/her parent, guardian, or custodian to: 
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 appeal such action to the Superintendent of Schools,  
   who serves as the Board's designee on suspension appeals, 

 be represented in all such appeal proceedings, 

 be granted a hearing before the Superintendent or  
   his/her designee in order to be heard against such suspension. 

 Any such appeal must be filed with the Treasurer of the Board of Education 
in writing within 10 calendar days of the suspension. 
 The district is permitted to deny admission to any student who is currently 
under a period of suspension from another district in Ohio. 
 On the first offense at the K-5, 6-8, or 9-12 grade bands resulting with a 
one to ten day suspension and not being a Recommendation for Expulsion or 
fight/violence incidence, a student will be permitted to make up classroom work 
and tests missed while serving the out-of-school suspension (OSS).  The 
assignments are posted on Progress Book or parents only may pick up 
assignments at the office after calling and requesting the assignments.  Make up 
work must be completed based on the number of days of suspension.  (i.e., 5 
days suspension=5 days to make up work.  8 days suspension = 8 days to make 
up work.)  It is the student’s responsibility the day he/she returns to school to 
conference with the teachers for the date of the make-up test(s) and finalize work 
missed.  Students may not attend any school function, home or away, while 
serving OSS.  Students are not permitted on school grounds while serving 
OSS.  If they are on school grounds without permission from the principal 
during suspension time, the principal may double the OSS time. 

2. EXPULSION   

   Expulsion is a removal of a student for more than 10 days   and up to 80 
days or the number of school days remaining in the semester in which the 
incident takes place, whichever is greater. If fewer than 80 days are left in the 
school year, any remaining part or all may be applied to the following year.  
 The student and his/her parent, guardian, or custodian, will be given prior 
written notice of the intention to expel the student. The notice shall include the 
reasons for the intended expulsion and notification of the opportunity of pupil and 
his/her parent, guardian, custodian and/or representative to appear before the 
Superintendent or his/her designee to challenge the reasons for the intended 
expulsion or otherwise to explain the student’s action, together with notification of 
the time and place to appear.  Within 24 hours after the time of a student’s 
expulsion the Superintendent shall provide written notification of the expulsion to 
the parent, guardian, or custodian of the pupil, and the Treasurer of the Board of 
Education.  The notice shall include the reasons for the expulsion and notification 
of the right of the pupil and/or his/her parent, guardian or custodian to: 

 appeal such action to the Board of Education, or designee 

 be represented in all such appeal proceedings, 

 be granted a hearing before the board or its designee in order to be 
heard against such expulsion. 
Any such appeal must be filed with the Treasurer of the Board of 

Education in writing within fourteen (14) calendar days for an expulsion after the 
notice has been issued. Students who are expelled cannot receive high school 
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credit for post-secondary courses during the expulsion period.  The 
superintendent is required to initiate proceedings against a pupil who has 
committed an act that warrants expulsion under the Board's policy, even if the 
student withdraws from school.  If the superintendent determines expulsion is 
warranted, disciplinary action must be handed down for the same period as 
would be appropriate for a student who has not withdrawn. 
 A student may be expelled for a period not to exceed one year for 
committing an act that is a criminal offense when committed by an adult that 
results in various physical harm to persons, or property, or any property owned or 
controlled by the board, or at an interscholastic competition, extra-curricular 
event, or any other school program or activity.   

If the expulsion is for more than twenty school days, or it will extend into 
the following semester or school year, the notice must also provide information 
including names, addresses and phone numbers about services offered by public 
or private agencies that work toward improving those aspects of the student’s 
attitude and behavior that contribute to the expulsion. 

3.   PERMANENT EXPULSIONS 

 A student who brings a weapon or knife to school or to a school activity 
requires an expulsion of not less than one year, except that the district 
superintendent may modify the expulsion on a case-by -case basis. 
 A student who makes a bomb threat to a building or premise may receive a 
full-year expulsion. If a student age 16 or older has been convicted of or 
adjudicated a delinquent child for the following reasons, the superintendent is 
empowered to issue an adjudicated order that permanently excludes a student 
from attending any Ohio public school. 
1. Illegal conveyance or possession of deadly weapons or dangerous ordinance 

on school premises (ORC 293.122); 
2. Carrying concealed weapons on school property or at an activity (ORC 

2923.12); 
3. Selling or offering to sell or possessing a controlled substance or drug abuse 

instrument, other than a minor drug possession offense on school property or 
at a school activity; (ORC 925.03 or ORC 2925.11) 

4. Aggravated murder, voluntary manslaughter, felonious assault (ORC 
2903.11), rape (ORC 2907.02) gross sexual imposition (ORC 2907.05 
felonious sexual penetration on school property (ORC 2907.12) or at a 
school function if the victim at the time of the act was a school employee. 

5. Complicity in any of the above - describes violations regardless of whether 
the act was committed on school property or at a school activity. 

NEXT GENERATION ASSESSMENT/OGT REQUIREMENTS 

End of Course Exams (Next Generation Assessments) are being instituted 
in Ohio High Schools and will impact graduation for the Class of 2018 and 
beyond.  New graduation requirements: Students who began ninth grade on or 
after July 1, 2014, must meet their course requirements and one of the following 
options for the testing requirement: 1) A total of 18 Graduation Points across all 
end-of-course tests; 

http://education.ohio.gov/Topics/Ohio-Graduation-Requirements/Graduation-Requirements-2018-and-Beyond
http://education.ohio.gov/Topics/Ohio-Graduation-Requirements/Graduation-Requirements-2018-and-Beyond/18-Points-on-State-Tests
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2) A remediation-free score on the ACT or SAT; or 3) A composite score of 13 on 

the WorkKeys and an approved industry-recognized credential.  In most cases 

the Next Generation Assessment End of Course Exams will be the pathway used 

for students to graduate from Ohio High Schools.  As you may recall from 

informational meetings held on the matter, your child will be assigned a number 

of points for each test based on his/her score on it.  Once your child has taken all 

seven required tests (by the end of his/her second year of high school), those 

points will be added together to determine whether she/he meets Ohio’s 

minimum requirements for graduation.  Scores on each test will be: 

 Advanced = 5 points 

 Accelerated = 4 points 

 Proficient = 3 points 

 Basic = 2 points  

 Limited = 1 point 

After taking all seven state assessments (Language Arts I and II, Algebra I, 
Geometry, United States History, United States Government, and Physical 
Science (Class of 2018) or Biology (Class of 2018 and beyond) a student’s 
scores will be added together.  If the student’s point total is 18 or better (having 
earned at least 4 total points in Language Arts, at least 4 total points in 
Mathematics, and at least 6 total points in Social Studies and Science 
combined), that student will have met Ohio’s requirements to receive a high 
school diploma.  Should that total not be met, a student would receive 
remediation and retake certain tests until he/she has reached the needed total.  If 
you have any questions regarding your child’s scores or the new state testing 
system please contact our offices 

No student may graduate from high school without having attained minimum 
proficiency scores on the Ohio Graduation exams. Post high school students who 
need to pass the Ohio Graduation Test, may take it in October, March, and in the 
summer.  A diploma will also be granted to a student who has completed 
curriculum requirements and has passed all five parts of the Ohio Graduation 
Test. The alternative way to meet the OGT testing requirements is if a student 
meets all the following criteria: a) passes 4 of the five tests and has missed 
passing the 5th test by no more than 10 points; b) has a 97% attendance rate, 
excluding any excused absences, through all four years of high school and must 
not have had an expulsion in high school; c) has at least a GPA of 2.5 out of 4.0 
in the courses of the subject area not yet passed; d) has completed the high 
school curriculum requirement; e) has participated in any intervention programs 
offered by the school and must have had a 97% attendance rate in any programs 
offered outside the normal school day; and f) has letters recommending 
graduation from the high school principal and from each high school teacher in 
the subject area not yet passed. (ORC 3313.13615).  
 
 

http://education.ohio.gov/Topics/Ohio-Graduation-Requirements/Graduation-Requirements-2018-and-Beyond/Industry-Recognized-Credentials
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LIABILITY OF PARENTS FOR STUDENT MISCONDUCT 

Under Ohio law, parents having custody of a minor under age 18 are liable 
for the student's willful damage to school or private property or the theft of such 
property. The Board of Education, or any other owner of property, can bring a 
civil action against the parents to recover compensatory damages. Any person(s) 
who has been willfully and maliciously assaulted by a minor may recover 
compensatory damages from the parent/guardian.  

SEARCH AND SEIZURE 

The following rules apply to the search of school property assigned to a 
specific student (locker, desk, etc.) and the seizure of items in or on his/her 
possession as identified in Ohio Revised Code 9.70, 9.71, 9.72: 
1.  There should be reasonable cause for school authorities to believe that 
articles are kept in the locker, desk, or other storage space whose possession 
constitutes a crime or rule violation. 
2.  Search of an area assigned to a student should be for a specifically identified 
item(s), and, if possible, conducted in his/her presence and with his/her 
knowledge. 
3.   General housekeeping inspection of school property may be conducted on a 
periodic basis. 
4.  Illegal items (drugs, weapons, etc.) or other possessions reasonably 
determined to be a threat to the safety or security of others may be seized by 
school authorities at any time. 
5.  Lockers&school desks are school property and may be searched at any time. 

SEARCHES OF STUDENT PROPERTY BY POLICE 

A proper search warrant by police is required for any search of a 
student's personal property kept on school premises; however, if the police have 

reason to believe any item that might pose an immediate threat to the safety 

or security of others is kept in a student locker, desk, or other storage space, 
searches may be conducted without a previously issued warrant. 

STUDENT INTERVIEWS 

1.  Prior to interviews of minor students by the police, the building principal will 
make every effort to contact the parent or legal guardian for permission, and an 
administrator or counselor will remain throughout the interview. 
2.  Students shall not be permitted to leave the school with an officer unless 
parental/guardian permission has been granted or a warrant has been issued 
and presented to the principal or unless the student is to be taken directly into 
custody for the purpose of being charged with an unlawful act. 
3.  Law enforcement officers from communities outside the Chillicothe City 
School District with warrants shall be requested to ask the appropriate local 
police department for courtesy assistance when serving warrants on school 
property. 
4.  Law enforcement officers, court officials, or others should not be permitted to 
interrupt normal school activities in their investigative activities, except in cases 
of immediate threat to safety or security.  Children's Services, with the permission 
of the principal and by prior written agreement approved by the Superintendent, 
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shall have permission to speak to students when deemed   necessary for the 
safety and welfare of the child. 

SECURITY DIGITAL VIDEO RECORDINGS 

The Chillicothe City School District may record security images on 
District property.  These recordings, which are made for the protection and 
welfare of the school community, typically contain images of many students, as 
well as District employees and other persons.   

Security recordings contain personally identifiable information about 
students. State and federal laws generally prohibit the release of this information, 
and the District has not designated the recordings as “directory information” that 
may be disclosed without the prior written consent of the students’ parents or 
guardians.  Security recordings, and the personally identifiable information 
contained on the recordings, will be disclosed only when authorized by law or 
when the disclosure is made to school officials with legitimate educational 
interests.  The video tapes otherwise will not be disclosed to any person. 

STUDENT CONDUCT ON SCHOOL BUSES 

 Although the Chillicothe City School District furnishes transportation in 
accordance with state law, it does not relieve parents of the responsibility of 
supervision until such time as the child boards the bus in the morning and leaves 
the bus at the end of the school day.   
 Only when a child boards the bus does he/she become the responsibility of 
the school district.  Such responsibility will end when the child is delivered to the 
bus stop at the close of the school day. Students on the bus are under the 
authority of and directly responsible to the bus driver. The driver has the authority 
to enforce the established regulations for bus conduct and safety, including but 
not limited to, assignment of seats for any or all students.  Students will not sit in 
the same seat with the opposite gender going to extra-curricular events. 
 Disorderly conduct or refusal to comply with basic safety regulations and 
procedures will be sufficient reason for denial of transportation service to any 
student.   Such regulations and procedures also apply to transportation to 
athletic events, field trips and other student activities.  As identified by the Ohio 
Revised Code, 3109.09 and 2307.070, no student will willfully damage or attempt 
to damage a school bus. 
ON-LINE COMPUTER SERVICES AGREEMENT WITH CHILLICOTHE CITY 

SCHOOLS 

 The following guidelines and procedures are expected to be utilized by staff, students, or 
community members who are authorized to use the district’s computers or on-line services. 

CHILLICOTHE HIGH SCHOOL and MIDDLE SCHOOL 

ACCEPTABLE USE POLICY 

We, in the Chillicothe City School District, are pleased to be able to offer our students, 
staff, and guests access to computer technology, including access to the Internet and certain 
online services.   We are dedicated to facilitating access and support of appropriate technology, 
which unlocks our potential and connects us locally and globally.  

We believe that the tremendous value of technology, as an educational resource, far 
outweighs the potential risks.  We will leverage existing and emerging technology as a means 
to learn and thrive in the 21st Century and prepare our students to be respectful, responsible, 
and productive citizens. 
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Adherence to the following policy is necessary for continued access to the school's 
technological resources: 

Users may, if in accord with the policy: 

1. Use personal Cell Phones and Mobile Devices (Laptops, eReaders, iPods, and etc.) 
in the hallways during class changes and during lunch/study hall periods. 

2. Use personal devices as stated above in educational settings (classrooms and labs) 
only after getting permission from the teacher. 

3. Communicate electronically via tools such as school email, text, or videoconferencing  
4. Use the resources for appropriate educational purposes (students require a teacher's 

permission). 

Users will, if in accord with the policy: 

1. Observe all district internet filters and posted network security practices. 
2. Not bring in personal computers (such as desktops and towers) to the school. 
3. Not connect mobile devices (laptops) to the local area network via an Ethernet cable, 

but will be allowed to use the wireless network. 
4. Report security risks or violation to a teacher or administrator. 
5. Follow copyright laws (not making illegal copies of music, games, or movies). 
6. Not intentionally copy or create material that violates the school’s code of conduct 

(such as messages/content that are pornographic, threatening, rude, discriminatory, 
or meant to harass). 

7. Refrain from buying, selling, advertising, or otherwise conducting business, unless 
approved as a school project. 

8. Not use any device as a cyber bullying tool. 
9. Not play audio devices without having headphones or ear buds and volume shall be 

kept at a level not to disrupt others. 

Consequences for Violations:  

Violations of these rules in the Acceptable Use Policy may result in disciplinary action. 
Consequences may include but not be limited to the loss of a user's privileges to use the 
school's information technology resources. Further discipline maybe imposed in accordance 
with the Code of Conduct up to and including suspension or expulsion depending on the degree 
and severity of the violation.  Any time a student violates the acceptable use policy for 
technology (utilizing technology inappropriately, using it in a classroom setting when 
not authorized to do so, etc.) the device will be taken and must be picked up by the 
student’s parent or guardian who is identified on the emergency medical card. 
See student discipline ladder for likely discipline that will be handed out for violations of the 
AUP. 
Supervision and Monitoring 
The use of District owned information technology resources is not private. School and 
administrators and their authorized employees monitor the use of information technology 
resources to help ensure that uses are secure and in conformity with this policy. Administrators 
and teachers reserve the right to examine devices (personal or school owned) in order to 
further the health, safety, discipline, or security of any student. They may also use this 
information in disciplinary actions, and will furnish evidence of crime to law enforcement.  
The district reserves the right to determine which uses constitute acceptable use and to limit 
access to such uses. The district also reserves the right to limit the time of access and priorities 
among competing acceptable uses. 
Disclaimer of Liability 
The district shall not be responsible for any material encountered on a computer network, 
including the Internet, which may be deemed objectionable to a user (or his/her parents, if a 
minor); for any inaccurate information disseminated over the network; for any hostile or 
injurious actions of third parties encountered through a computer network; for any charges 
incurred by the user of a computer or computer network without prior permission; or for any 
damage or loss incurred by a user or any subsequent party by the use of files or software 
obtained over a computer network. Due to the nature of electronic communications and Ohio 
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public records law, it is also impossible for the district to guarantee confidentiality of e-mail sent 
and received over any computer network. 
The district shall not warrant the functions of the system to meet any specific requirements the 
user may have, or that it would be error-free or uninterrupted; nor shall the district be liable for 
any direct or indirect, incidental, or consequential damages, including damage to personal 
devices, lost data, information or time sustained in connection with the use, operation or 
inability to use the system.   
Student Disclaimer 
With the increased access to informational technology and the privilege that comes with 
technology, is greater student responsibility to appropriately use the technology and monitor 
their own behavioral and acceptable use of this resource. 

ENTIRE AGREEMENT INDEMNITY:   

Conditions as stated in this document are applicable to the Chillicothe City School District.  
These terms and conditions reflect the entire agreement of the parties and supersede all prior 
oral or written computer agreements and understandings of the parties. These terms and 
conditions shall be governed and interpreted in accordance with the laws of the State of Ohio, 
United States of America. I understand and will abide by the above terms and conditions for the 
Internet. I further understand that violation of the regulations above is unethical and may 
constitute a criminal offense. Should I commit any violation, my access privileges may be 
revoked. School disciplinary action and/or appropriate legal action may be taken. The user or, if 
the user is a minor, the user's parent(s) or guardian(s) agree to cooperate with the School in the 
event of the School’s initiating an investigation of a user's use of his or her access to its 
computer network and the Internet, whether that use is on a School computer or another 
computer outside the School District's network.  
 
User agrees to indemnify and hold harmless the Chillicothe City Schools, its administration, 
employees, Data Acquisition Site and agents from any liability, damages, or losses whatsoever 
resulting from user’s negligence or intentional acts or omissions involving Chillicothe City 
Schools’ Internet System. 
 
USER SIGNATURE __________________________ DATE ______________ 
PRINTED NAME ___________________________________________ 
BUILDING ___________________________________________________ 
 
Student and Parent Handbook, Code of Conduct and Attendance Standards, Acceptable 
Use Policy and School Transportation Code of Conduct 
 
The policies and rules in this Student/Parent Handbook and Code of Conduct apply to student 
attendance, the school day, and additional information about Chillicothe City schools and 
district and building policies.  I acknowledge receiving a copy of the Student and Parent 
Handbook and the Code of Conduct Attendance Standards, and Computer Agreement 
Standards.  I am aware that these documents have been approved by the Chillicothe Board of 
Education.  I also acknowledge having both documents reviewed by school personnel, being 
instructed to read and study the rules, and being told to share them with my parents/guardians 
for their review and general information.  
 
Student’s Printed Name _____________________________ 
Student’s Signature ________________________________ 
Teacher’s Signature ________________________________ 

 


